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Community Preservation Committee 

Town of Belmont 

 
Special Application Process (Off-Cycle) 

 

 
Use of the Special Application Process is only granted by the CPC under the unique 
circumstances that a significant opportunity would otherwise be lost if the application were to be 
processed using the standard timeline (as outlined in the Standard Application Process on 
Page 27). 
 
The CPC will allow an applicant to utilize the Special Application Process only if the project 
meets the General Selection Criteria on Page 9, the Specific Criteria for the affected community 
asset category, and the following additional criteria: 
 

• The proponents were unaware of the opportunity to undertake the project; or the 
proponents did not have authority to identify the opportunity prior to the Preliminary 
Application Deadline of the relevant application cycle. 
 

• The applicant has either:  (a) a letter of intent signed by the current owner of the real 
property expressing an interest in selling to the applicant; or (b) legal control (an option, 
signed purchase and sale agreement or legal title) of the real property. 
 

• The project is supported by one or more Town boards or committees with responsibility 
for projects of a similar nature. 
 

• Failure to secure CPA funding will create a high likelihood that the project will not be able 
to be carried out to the benefit of the Town, because the opportunity is of very short 
duration. 
 

• Appropriation of CPA funding will contribute materially to the likelihood of success for the 
project. 
 

• The project holds a high priority in the Comprehensive Plan, the Housing Plan, the Open 
Space and Recreation Plan, or other planning documents currently accepted and utilized 
by the Town. 

 
Should the CPC grant use of the Special Application Process, the CPC will continue to adhere 
to the applicable procedures as outlined in the Standard Application Process.   Only the 
pertinent submission and hearing deadlines will be changed in order to accommodate the unique 
conditions surrounding the proposed project. 
 
If the timing of the application is such that the CPC cannot meet the deadline for the Annual Town 
Meeting, the applicant or the Selectmen must call a Special Town Meeting for the purpose of 
considering the appropriation of CPA funds for the proposed project.  The CPC will not be 
responsible for recommending a Special Town Meeting or any other changes in the Town’s 
calendar. 
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Community Preservation Committee

Town of Belmont 

CPA Funding - Off-Cycle Application 

A copy of the completed Off-Cycle Application must be submitted to the following 
email address: mhaskell@belmont-ma.gov

Community Preservation Committee 
c/o Matthew Haskell, CPA Administrator 

Office of the Select Board 
Belmont Town Hall 

455 Concord Avenue 
Belmont, MA 02478 

Unless an applicant can demonstrate that a significant opportunity would otherwise be lost, 
preliminary applications will not be accepted after the submission deadline.   

Project Title_____________________________________________________________________ 

Project Location_________________________________________________________________ 

Applicant/Contact Person________________________________________________________ 

Organization____________________________________________________________________ 

Mailing Address_________________________________________________________________ 

Telephone_______________________________E-mail__________________________________ 

Signature______________________________________________Date_____________________ 

CPA Category (refer to chart on the following page and check all that apply): 

☐ Community Housing ☐ Historic Preservation

☐ Open Space ☐ Recreation

Amount Requested________________________ 

Total Project Cost__________________________ 

Applicants will present their projects at the next CPC Public Meeting and address questions 
from Belmont residents.  It is required that information about the project be in writing and 
copied for distribution and review at the Public Meeting.  This is also an opportunity for project 
sponsors to ask the CPC any questions regarding the application process. 
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Brief Description of Project 
Include the address/location and current owner of the property, as well as any critical dates. 
Please attach supplemental information (photographs, drawings, documents, etc.) as desired 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Brief Description of Benefit 
How does the project fulfill the General and Specific Criteria of the Community Preservation 
Committee Guidelines? 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 




