PREFACE


The Town of Belmont is seeking quotes for the following lines of coverage:

· Workers’ Compensation & Employers Liability
· General Liability 
· Auto Liability and Physical Damage

· Public Officials’ Liability

· Educators’ Legal Liability

· Law Enforcement Liability

· Ambulance Drivers’ Errors & Omissions Liability

· Umbrella Liability

· Property

· Boiler & Machinery

· Public Employees’ Blanket Bond/Crime

· Employment Practices Liability

· Employee Benefits Liability

{The Town wishes to remain with one agent/broker for a period of three years or longer; however, it has the option at its sole discretion to terminate the relationship at any time it sees fit.}
The guidelines that we have prepared for the presentation of proposals are relatively broad.  The information contained in these specifications is designed to be a minimum guideline for the presentation of proposals.  These specifications are not intended to limit the scope of coverages to be offered, but rather to outline key items that we expect you to address in your proposals.  Proposals that include additional and alternative methods of handling risks will be welcomed and encouraged, but any deviations from these specifications must be clearly indicated.  

In that some of the provisions and coverages requested within these specifications may require an additional premium, any additional cost associated with a coverage enhancement must be identified. If no such additional cost is identified, the proposal may be accepted on the premise that the coverage is included in the cost. 

Decisions concerning the acceptance of proposals will be based on coverage content and projected long-range costs.  Services to be provided and immediate cost and cash flow advantages will also be taken into consideration.  The Town of Belmont reserves the right to accept or reject any or all proposals.  It is expected that there may be some further negotiation relative to modification of coverage or cost after a particular proposal has been accepted based on general merit and perceived carrier financial stability.  
The Town of Belmont reserves the right to amend this RFP at any time prior to the time of receipt of proposals.  Also, the Town of Belmont may cancel this RFP, in whole or in part, at any time whenever such an act is deemed in its best interest.  

The Town prefers to have an offer of a competitive multi-year fixed rate. In the event that the rate is not fixed beyond one year, the Town may, at its sole discretion, choose to extend its agreement with the successful agent/broker beyond the initial year for up to two additional one-year periods.

Overview of the Town of Belmont

The Town of Belmont is approximately two miles long and two miles wide. Located about seven miles northwest of Boston, it is bounded on the north by Arlington, on the west by Lexington and Waltham, on the south by Watertown, and on the east by Cambridge.

Settlement in the area that now includes Belmont began in 1630, when Sir Richard Saltonstall and approximately 40 families separated from the first settlers of the Massachusetts Bay Colony and moved inland to start an agricultural community. Originally called Pequosette after the local Indian tribe, the name of the new town soon changed to Watertown. In 1638, by order of the General Court, Watertown paid the Pequosette Indians the sum of 13 pounds, 7 shillings and 6 pence for the land. In 1738, Waltham seceded from Watertown, and the future Belmont was now part of three towns.

A group of about 1,000 people joined together in the early 1850's and announced their desire to form a separate town. One of the most enthusiastic advocates was John Perkins Cushing, the largest taxpayer of the proposed town, who gave generously and openly to the incorporation expense on the condition that it be named after his 200 acre estate "Bellmont." On March 18, 1859 the Town of Belmont was born.

The new town was a widespread collection of fruit farms and market gardens. In the 1900's, the large number of artists, authors, educators, physicians, and scientists moving to the town doubled its population. As a result, the farming community disappeared. Belmont today, with a population of 24,194, is almost entirely residential and is known as "The Town of Homes."

The Town of Belmont has a representative town meeting form of government with executive authority vested in a Board of Selectmen composed of three members elected at large to staggered three-year terms. The Selectmen hire a Town Administrator who serves as the chief administrative officer responsible for daily operations. The Town also makes use of many appointed committees and boards, many of which are made up of volunteers. Elected officials include the six-member School Committee, Town Clerk, Town Treasurer, Board of Assessors, Cemetery Commissioners, Board of Health, Housing Authority, and Trustees of the Public Library.

1.  TC “GENERAL INFORMATION”Market Assignments

The Town requests that all participants advise the Town as to which insurers they desire to approach in order of priority.  The Town will then assign markets that have not already been provided to another participant.

Mr. Jeffrey B. Conti, Assistant Town Administrator
Town of Belmont
617/993-2610


2. Additional Information

Any questions concerning exposures, assignment of companies, coverages or insurance technicalities should be addressed to:

Mr. Jeffrey B. Conti, Assistant Town Administrator 

Town of Belmont

455 Concord Avenue
Belmont, MA 02478
617/993-2610
617/993-2611 (fax)

Information concerning questions that, in the opinion of the Town of Belmont, would be valuable to all proposers, will be distributed accordingly.

Failure of any proposer to receive any addenda shall not relieve such proposer from any obligation under the proposal as submitted.  All addenda issued shall become part of these specifications.  It is presumed that all proposers will have read and are thoroughly familiar with these specifications and addenda.  The failure or omission of any proposer to examine any form, instrument, or document shall in no way relieve the proposer from any obligation with respect to the proposal.  

3. Inspections

If it is necessary to inspect any locations for underwriting purposes or develop further information from within the Town of Belmont, permission for such must be obtained in advance from:

Mr. Jeffrey B. Conti, Assistant Town Administrator 

Town of Belmont

617/993-2610

617/993-2611 (fax)

4. Applications

It is the responsibility of each proposer to complete all necessary applications.  We have tried to compile these specifications with sufficient data for the broker or agent to prepare applications.  Should you require additional information prior to submitting your proposal, please contact Jeffrey B. Conti at the Town of Belmont.  Applications will be signed by Jeffrey B. Conti of the Town of Belmont upon acceptance of the successful agent/broker proposal.
In that much of the information necessary to prepare a quotation has been provided in these specifications, no insurer-specific applications will be completed as part of this marketing process.  

1.  TC “GENERAL REQUIREMENTS/SUBMISSION PROCEDURES”Delivery

Each sealed proposal should be submitted no later than June 2, 2010 at 12:00 PM, and must remain valid through the anticipated inception date.  

Prominently display on the envelope or other container the name of the firm and the following:

SEALED PROPERTY & CASUALTY INSURANCE PROPOSAL ENCLOSED—HOLD FOR OFFICIAL OPENING.  

Please deliver the original proposal and eight (8) copies to:

Mr. Jeffrey B. Conti
Town of Belmont 
Town Hall

455 Concord Avenue 
Belmont, MA  02478-2573

Please allow ample time for receipt of proposals.  Proposals received after this time will not be accepted and recognized.  Postmarks do not determine actual receipt.

Information contained in the proposals will be held in strictest confidence until coverage has been placed.

2. Coverages and Forms

Proposals must indicate the insurance companies and service organizations to be used and include specimen copies of all policy forms and endorsements.  All policies must have the approval of the Department of Insurance, Commonwealth of Massachusetts.  

Unless explicitly noted to the contrary, all companies, brokers, agents, and service providers submitting proposals agree to all of the conditions set forth in these specifications.  In each proposal, you are required to specifically note any deviations from these specifications.  Also, you must clearly note any limitations of coverage, restrictive conditions, and the like.  Phrases such as “see policy” and “refer to the accompanying policy form” are not acceptable and may disqualify the proposal.  

3. Statement of Good Faith and Non-Collusion

Each proposal submitted must include the following statement properly signed by an authorized official of the firm:

The undersigned certifies under penalties of perjury that this proposal has been made and submitted in good faith and without collusion or fraud with any other person. As used in the certification, the word “person” shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization, entity or group of individuals. 

(name of person signing proposal)

(name of firm)

4. Alternatives

Alternatives to the purchase of conventional insurance may also be offered.  Such alternatives should be aimed at providing the Town of Belmont with a more cost-effective and better-arranged risk management/funding program.  Proposals of this type should include a conceptual presentation and may utilize a retention program, first loss plan, or other non-standard approach.  The breadth of coverage and basis of costs contained in these alternatives, however, must incorporate all of the coverage and enhancements embodied in these specifications.  Any Third Party Claim Administration structure must be presented in great detail:  managed care arrangements, claim reserving practices, procedures, communication systems, related costs, etc.

5. Recommendations

Unless engineering recommendations are submitted along with the company proposal, it is understood that all proposals are issued without such conditions.  All mandatory engineering recommendations must be clearly identified.  Insurance proposals provided on a “subject to inspection” basis will not be accepted.

6. Underwriting and Loss Information

Underwriting, valuation, and loss data provided have been compiled with the greatest attention to accuracy and are for the purpose of establishing a fair rating basis.  We, however, cannot warrant the accuracy of all information.  The Town of Belmont shall in no way be liable for any errors and/or omissions contained herein.
All quotations must be based on the information in these specifications unless you are advised otherwise.  The successful bidder will be permitted to make reasonable adjustments necessitated by basing their quotation on material underwriting inaccuracies.  

To ensure accuracy and appropriateness of coverage, the successful agent will be required to review all schedules with Jeffrey B. Conti, Assistant Town Administrator at the Town of Belmont.  

7. Pricing and Payment Plan

a. For each line of coverage, pricing portions of proposals should indicate the unit costs, discounts, dividends, audit rates, and like.  As stated in the Preface and repeated here for emphasis, all proposers shall clearly identify any fees to be charged beyond premium costs in their proposals.  Although not mandatory, it is requested that the underwriter’s worksheets also be included as part of your submission. 

b. Any minimum earned premiums must be identified.  If minimum earned premiums are not identified, it will be presumed that coverage is without a minimum earned premium provision.

c. Methods of payment and cash flow are important considerations.  While interest-free payments are preferred, other plans will be considered.  Please indicate plans available and cost differentials.  

d. It is requested that all policies be issued subject to fixed rates for a three-year term.  The Town of Belmont intends that this insurance will be continued with the same agent, broker, and/or company for these three years.  

e. All commissions and other fees not included must be specifically and clearly identified.  Any additional credits available to the Town must also be identified.  

8. Agent and Company Qualifications and Services

In your proposal please outline the services to be provided by agency and company representatives. 

a. Provide background information regarding the specific individuals who will be responsible for these services.
b. Give a description of the specific loss control, claims, certificate issuance, and all similar services which the insurance company and agency or brokerage will provide.  This should be a defined program for the Town of Belmont rather than a general statement of policy.  Some areas which might be addressed are: exposure analysis; loss control, safety, and engineering studies; property inspections and appraisals; boiler surveys; registry services; claim services (including on-line status reports); meeting for claims reviews; Town Department premium allocations; periodically review the Town’s coverages to ensure that they are adequate; periodically review the deductibles and other risk financing mechanisms to ensure it is cost-effective in terms of premiums and experience;  recommend, when appropriate, any changes in coverage, SIRs, etc.; suggest conceptual changes to the Town’s risk management strategy whenever deemed necessary; support the relationship of the Town with the carriers, and ensure the delivery of the best service possible from the markets; and propose solutions to the Town’s exposures at any time considered appropriate.

The Town of Belmont does not currently purchase separate pollution liability insurance.  The winning bidder will be required to provide quotations for pollution liability insurance.

c. The Town expects to receive quarterly updates of loss data.  The Town expects also that there will be periodic loss prevention visits and periodic written loss prevention analysis reports.

d. The successful proposer will have most of its client contact in assisting with Massachusetts Motor Vehicle Registry services.  It must be emphasized that the Town expects the agent to handle all Town motor vehicle registrations and title transfers.

e. We ask for a list references including at least two with municipalities comparable to the Town of Belmont.

f. Communicating the financial stability of proposed insurers to the Town of Belmont is the responsibility of the agent or broker submitting the proposal.  The agent or broker accepts full responsibility for informing the insured of any change in the financial standing of its insurers.  Please address this specifically in your proposal.

g. If any part of the work under this RFP is to be performed by a subcontractor, the proposer will provide a complete description of services to be subcontracted along with a complete description of qualifications and capabilities of the subcontractor.

h. The account representative must be available for meetings with Town Officials during the day or night as required and must be experienced in making oral presentations to boards, commissions and public meetings.

9. Withdrawal of Proposals

A proposal may be withdrawn by written or telephone request (and subsequently confirmed in writing) providing that such a request is received prior to the time established for the receipt of proposals. The Town will not be responsible, however, for the timely receipt of any request for withdrawal. 

10. Modifications to Proposals

a. Modifications to the proposals may be submitted prior to the date and time specified for receipt of proposals.

b. An original and one copy must be submitted together with a transmittal letter signed by an authorized official of the firm. 

c. Modifications must be submitted in sealed envelopes, clearly marked “Property and Casualty Insurance - Modification #___.”

d. Modifications must be forwarded to the Assistant Town Administrator. 

11. Confidentiality


All information included with this request for proposals is strictly confidential and may not be used for any other purpose than to evaluate the scope of the insurance program.  By participating in this bid you agree to purge your electronic and paper files of all RFP related materials at the conclusion of the RFP if you are not the successful bidder.  


12. Terrorism


All proposals must include quotations for optional coverage for both certified and non-certified terrorism coverage, where applicable.

1.  TC “AWARD & REQUIREMENTS FOR SUCCESSFUL PROPOSER”Award

The awarding authority for the Town of Belmont is the Board of Selectmen.  The firm of Albert Risk Management Consultants will make a recommendation to the Town based on its review of all proposals and materials received. 

Awards will be made on the basis of scope of coverage, overall costs (including immediate costs, anticipated net premiums, and cash flow advantages), insurance company’s ability to provide underwriting, loss prevention and claim services, the service capability of the agent, broker, or company representatives, and such other factors as the Town of Belmont in its sole judgment consider relevant.  

The Town of Belmont reserves the right to accept or reject any or all proposals, in whole and in part and to waive minor discrepancies or permit a proposer to clarify such discrepancies.  It is expected that there may be some further negotiation relative to modification of coverage or cost after a particular proposal has been accepted based on its general merits. 

While it is preferred and intended that all related lines of insurance will be purchased from one source, unless noted, costs and coverages by line of insurance will be considered severable.  Any proposed coverage that is dependent upon purchase of other coverage proposed must be specifically identified.

It is intended that insurance will be purchased and continued with the same agent or broker and company for a minimum of three years, with negotiation of renewal premiums consistent with changes in risk or exposure.  The Town of Belmont, however, reserves the right to cancel or not renew its insurance during that period at its sole discretion and in accordance with the terms and conditions of the contracts.  

2. Distribution of Policies and Other Data

The successful provider will be required to send originals of all binders, policies, policy summaries, endorsements, loss prevention reports, loss and claims information, audits, workers’ compensation experience rating data, and correspondence to Jeffrey B. Conti, Assistant Town Administrator at the Town of Belmont.  

Binders evidencing coverage must be issued by the successful proposer for all policies at least 5 days prior to the inception date and maintained in effect until such time as the policies are issued and in the possession of the Town of Belmont.

We expect that new/renewal policies will be produced within a reasonable amount of time (60 days) after expiration.

3. Statistical Data

Please note that itemized loss reports must be furnished quarterly with annual updates of previous policy years until all cases are closed.  Claims reports should include reserve and paid amounts, description of losses, dates of incidents, names of claimants, and all other information deemed appropriate.  

The Town desires to have a workers’ compensation claim review meeting prior to the submission of the data for the calculation of the workers’ compensation experience modification factor.

4. Renewals

The Town of Belmont requires that all renewal proposals be available at least 90 days prior to expiration or anniversary, with an indication of any changes in coverage or cost.  It is the responsibility of the successful provider to obtain all information necessary to meet this requirement.    

If there is a significant change in coverage terms or cost when compared to the expiring program, the Town reserves the right for at least a 30 day extension in the expiring policy term.

1.  TC “TERMS APPLICABLE TO ALL POLICIES”Named Insured

The Town of Belmont, Belmont Public Schools, Belmont Retirement Board (incl. its members) and all committees, commissions, departments, advisory boards, and agencies as may now exist or hereafter be created or established by the Town of Belmont.  In addition, employed, elected or appointed officials, trustees, directors, superintendents, employees and volunteers of the above are added as Insureds while acting on behalf of the Town of Belmont.  

The business auto, workers’ compensation and employers’ liability insurance policies should specifically include Belmont Municipal Light Department as a named insured.

Rights of subrogation against all subsidiary and affiliated organizations, including the municipal light department, must be waived.

2. Additional Insureds

Additional insureds are to be included in policies as required by contract, agreement, or permit.  It is the responsibility of the successful agent/broker to verify with Jeffrey B. Conti that all additional insureds are properly named. As indicated in the Preface, any additional costs must be identified in the proposal.
3. Clarification of the Term “Insured”, “First Insured”

Wherever the term “Insured” is used in a provision of the policy requiring notice by the Insured to the company, or notice by the company to the insured, the term should be defined as Thomas G. Younger, Town Administrator.  

Wherever mentioned in any policy, the “First Named Insured” must be defined as the Town of Belmont, c/o Thomas G. Younger, Town Administrator.  

The “First Named Insured” shall retain all policy rights with regard to (but not limited to) notice, cancellation, or renewal of the policy, loss adjustments, settlement of claims, payment of premiums, receiving return premiums, accepting endorsements issued to form a part of the policy, and the like.  See Settlement and Knowledge of Occurrence for authorized Town Official.

4. Cancellation/Non-Renewal and Material Change Provisions

The Cancellation provisions of all policies should be amended to provide a minimum of 90 days advance written notice of cancellation (except 20 days advance written notice of cancellation for non-payment), non-renewal, reduction, or restriction of coverage by the insurer, addressed to:

Jeffrey B. Conti, Assistant Town Administrator
Town of Belmont
Town Hall

455 Concord Avenue
Belmont, MA  02478-2573

5. Loss Adjustment

All losses payable under these policies are to be adjusted with the Town of Belmont, c/o Mr. Thomas G. Younger, Town Administrator.  The Town requests that it have the right to approve all claim settlements.

6. Choice of Counsel

The Town requests that it have the right to select counsel in the event of a suit or other action.  

7. Settlement (for non-property policies)

The following endorsement should be included in all non-property/non-inland marine policies:

“It is understood and agreed that the company shall not settle any suit without the consent of the Town Administrator or his representative at the Town of Belmont.  If, however, the Town of Belmont refuses to consent in writing to any settlement received by the company and shall elect to contest the claim or continue any legal proceedings in connection with such claim, the company’s liability shall not exceed the amount for which the claim could have been settled plus claims expense incurred up to the date of refusal by the Town of Belmont.”

8. Knowledge of Occurrence

The following clause is to be included in all policies:

“It is agreed that knowledge of an act, error, omission, accident, incident, occurrence, claim, or loss by any agent, servant, or employee of the Insured shall not constitute knowledge of the Insured unless written notice of such act, error, omission, accident, incident, occurrence, claim or loss has been received by the Town Administrator at the Town of Belmont.”
If Workers’ Compensation will be insured separately from the rest of the program, we request that the Automobile Liability, General Liability and Umbrella Liability policies be endorsed as follows:

“It is agreed that if an employee/volunteer injury is reported to a Workers’ Compensation insurer and it is later determined that it is not covered under the Workers’ Compensation Act, it will not be considered as late reporting under the terms of this policy as long as it is reported to this insurer as soon as practicable after receipt of notice indicating rejection of coverage under the Workers’ Compensation laws.”

9. Unintentional Errors and Omissions

The following clause is to be included on all policies:

“It is agreed that failure of the Insured or any person acting on its behalf to disclose all hazards at the inception of this policy, or to comply with any provision of this policy, or errors or omissions in applications, declarations, schedules, endorsements, or other documents shall not prejudice the Insured with respect to the coverage afforded by this policy, provided such failure, error, or omission is unintentional and is corrected or complied with as soon as practicable after it has been brought to the attention of the Town Administrator at the Town of Belmont.”  
10. Coverage Improvement (Liberalization)

If the insurance carrier authorizes changes to the form or endorsements that would broaden coverage at no additional charge, then the increased coverage will apply to the policy. 

11. Severability of Interest

All policies should include the following Severability of Interest clause:

The inclusion of more than one corporation, party, person, organization, firm or entity as insured under this policy shall not in any way affect the rights of any corporation, party, person, organization, firm or entity either as respects any claim, demand, suit or judgment made or brought by or in favor of any other insured, or by or in favor of any employee of each other insured.

This policy shall protect each corporation, party, person, organization, firm or entity in the same manner as though a separate policy has been issued to each; but nothing herein shall operate to increase the company's liability and set forth elsewhere in this policy beyond the amounts for which the company would have been liable if only one person or interest had been named as insured.

12. Waiver of Subrogation

The following Waiver of Subrogation is to be included on all policies:

The company may require from the Insured an assignment of all right of recovery against any party for loss to the extent that payment therefore is made by the Company, but the Company shall not acquire any rights of recovery which the Insured has expressly waived prior to loss nor shall such waiver affect the Insured’s rights under this policy.

13. Authorship Clause

The following Authorship Clause is to be included on all policies:


It is understood and agreed that the language of this policy is deemed to be the language of the insurance company.

1.  TC “WORKERS’ COMPENSATION”Policy Information Page

Policy Period:  July 1, 2010 – July 1, 2011
3A.
Statutory Coverage: Massachusetts

3B.
Employer’s Liability Limits

Bodily Injury by Accident
$500,000 each accident

Bodily Injury by Disease 
$500,000 each employee 

Bodily Injury by Disease 
$500,000 policy limit 

or sufficient to meet Umbrella Liability underlying insurance requirements 

3C.
Other States - All states except those indicated in Item 3A and the following: ND, OH, WA, WY

2. Additional Endorsements

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, the following extensions of coverage as required:  

a)
Voluntary Compensation:  Covering “All Volunteers and Employees” in “All States” with the “State of Hire” as the designated Workers’ Compensation law.  

      b)
USL&H:  If Any (No Known Exposure)

c) Employers’ Liability (“Stop Gap”) Coverage: include coverage for all monopolistic states on an if any basis (no know exposure).

d) Included Belmont Municipal Light Department as a named insured.

3. Classifications and Estimated Payrolls

FY2010 Estimated Payroll Schedule
	Description
	Code
	Est. FY2010

	Parking Meter Collection
	5192
	$61,473

	Street or Road Maintenance
	5509
	$1,619,228

	Drivers NOC
	7380
	$59,028

	Waterworks Operation
	7520
	$588,717

	Sewage Operations
	7539
	$1,248,454

	Crossing Guards
	7720
	$172,343

	Clerical NOC
	8810
	$2,501,040

	DPW Clerical
	8810D
	$332,653

	Electric Clerical
	8810E
	$626,169

	Fire Clerical
	8810F
	$704,259

	Library Clerical
	8810L
	$1,044,222

	Police Clerical
	8810P
	$120,452

	Water Clerical
	8810W
	$185,647

	Health Dept. – Exc. Insp.
	8832
	$100,697

	Health Dept - Nurses
	8835
	$19,190

	Building Maintenance
	9015
	$87,343

	Library/Others
	9101
	$55,685

	Parks and Recreation
	9102
	$312,749

	Cemetery Operations
	9220
	$232,667

	Municipal NOC
	9410
	$607,354

	Subtotal – General Government
	
	$10,718,100

	School-Prof. & Clerical
	8868
	$25,960,535

	School -All Other
	9101
	$1,185,850

	Subtotal – School
	
	$27,146,385

	TOTAL
	
	$37,864,485

	EXPERIENCE MODIFICATION:
	0.99
	

	ARAP:
	1.00
	


4. Losses

See Loss Section.  

5. Premium Development

All proposers are required to include a copy of the calculation of Workers’ Compensation premium.  This calculation worksheet must include:  codes; payrolls; rates; deviations; experience modifications; premium discount; standard premium; deposit premium; payment plan. 

6. Rating Plans

The Town of Belmont’s current program is a guaranteed cost plan with the Massachusetts Interlocal Insurance Association.  Alternative rating plans will be considered.  Cash flow is of importance.  All factors relating to calculation of plan premiums must be indicated.  

7. Unit Reports

Reserves on all open cases are to be reviewed with Town of Belmont approximately two months prior to valuation date.  All unit reports are to be reviewed with Town of Belmont before filing with appropriate bureaus (if applicable).  

8. Services

Please describe any specific services offered.  See General Requirements/Submission Procedures section.  Please expand upon any offerings for an Employee Assistance Program (EAP).  The Town currently has an EAP.  Your proposal must indicate details of your proposed EAP and any associated costs.

9.
Third Party Claim Administration (if applicable):

If the proposer wishes to provide an excess insurance contract with third party claim administration, it must indicate all costs associated with Administration.  It must also show the coordination of its services with a designated preferred provider organization and/or Managed Care Network.  It must demonstrate the abilities of claims handling personnel, claim reserving practices, claims procedures and communication abilities, defense counsel and litigation strategies.  Retention of up to $300,000 per claim will be considered.  Various Aggregate Retention levels will be considered.

1.  TC “GENERAL LIABILITY”Policy Period

July 1, 2010 – July 1, 2011
2. Limits of Liability

The Town of Belmont is requesting proposals for Umbrella/Excess Liability coverage.  (Please see separate section of these specifications.)  Minimum limits sufficient for Umbrella Liability underwriting insurance requirements should be addressed.  Current limits are as follows:

	Bodily Injury and Property Damage:
	$1,000,000 CSL/occurrence

	Personal Injury/Advertising Injury:
	$1,000,000/person/organization

	General Aggregate:
	$2,000,000/each location

	Fire Damage Legal Liability:
	$50,000 any one fire

	Products & Completed Operations Aggregate:
	$2,000,000

	Medical Payments
	$5,000 any one person

	Employee Benefit Liability
	$1,000,000/employee

	
	$1,000,000/aggregate


The Town of Belmont will consider additional proposals with other limits if deemed appropriate and cost-effective.  

Aggregate Application

The General Aggregate limit of liability is to apply on the “per location” basis (CG 25 04 or equivalent).

3. Policy Form

Coverage must be provided on an “occurrence” form basis (CG 00 01 or broader).  If ANY other form is to be used, the coverage provided must be at least as broad as the form requested.  You must provide a complete copy of the form and all endorsements in your proposal.  

4. Governmental Immunity

Municipalities within the Commonwealth of Massachusetts have the benefit of MGL Chapter 258, (Public Liability) and MGL Chapter 84, (Streets and Roads).  These provisions of Massachusetts General Laws limit the liability of municipalities to $100,000/claim, and $5,000/claim respectively. The application of these statutes has been affirmed by the Massachusetts Supreme Judicial Court through various cases.

5. Deductible

In view of the statutory limitations (MGL Chapter 258, AND MGL Chapter 84),  the Town will consider up to a $100,000 Specific Retention.  Various Aggregate Retention levels will be considered. If a large retention is offered, a third party claim administration quote must accompany the Self-Insured Retention option.
6. Operations

Except for “Police Department Operations”, all operations of The Town of Belmont are to be included for coverage including the Fire Department.  It is expected that insurable exposures not included in the Law Enforcement Liability coverage will be assumed in the General Liability coverage form.

7. Terms and Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:

a. Automatic Coverage:  Coverage is to be afforded for newly acquired locations, and amended so that there are no time limitations. 

b. Modification of Terms
i. Define “damage” to include punitive damages and exemplary damages to the extent not prohibited by law.  

ii. The term “Insured” is used severable and not collectively, and the insurance afforded by this policy applies separately to each insured against whom claim is made or suit is brought; provided the inclusion herein of more than one Insured shall not operate to increase the limit of the company’s liability.  (This is often called a Severability of Interests endorsement.)  

c. Additional Insureds:  (Also see Terms Applicable to All Policies section of these specifications.)

i. Contractual Liability:  If necessary, coverage must extend to all liability, including Premises/Operations, Products/Completed Operations, and Personal/Advertising Injury. Coverage must be provided for all written and oral contracts or agreements, including all liability assumed under contract for emergency services, water supply services and water testing services. Include also Lessors of real or personal property as Additional Insureds.  For autos, please coordinate coverage with the Auto policy to assure coverage is arranged for those contractual situations requiring insurance.  Coverage for defense costs should be in addition to the policy limit, when agreed to prior to a loss. 

d. Local, State, and Federal Programs & Co-Ventures:  It is requested that coverage includes the Insured’s interest arising out of its participation in any local, state, or federal programs or co-ventures (including mutual aid agreements), whether they be joint ventures or otherwise.  

e. Valid and Collectible Insurance:  It is the Insured’s intention to obtain Certificates of Insurance from all parties wherever possible and practical.  It also is the intention of management not only to protect its assets further, but to insulate its insurer from unnecessary loss activity.  Since the “Standard Other Insurance” policy language is not consistent with management’s position, it is requested that the policy be amended to apply “excess over any other valid and collectible insurance available to the insured.”
f. Waiver of Subrogation:  The insurer’s right of subrogation against all subsidiary or affiliated organizations should be waived. 

Furthermore, the Town’s agreement to waive subrogation against any entity shall not prejudice its’ right to recover under this policy, provided the waiver of subrogation is entered into prior to a loss.

g. Cross Liability: Any cross liability exclusion should be deleted. 

h. Duties in the Event of Occurrence, Claim, or Suit Defended:  It could be possible for the Insured to have notified its Workers’ Compensation carrier of an incident, and then find that the incident should have been reported to the General Liability carrier, thus creating a potential denial based upon lack of proper notice.  Since the General Liability and Workers’ Compensation coverages may be written by different insurers, it is necessary to redefine the “Duties in the Event of Occurrence Claim or Suit” provision of this policy to account for this possibility.  Suggested policy language follows:

“It is agreed that where the Insured files a Workers’ Compensation claim which later develops into a Liability claim, coverage for which is provided by the policy to which this endorsement is attached, failure to report such occurrence to the company at the time of the occurrence shall not be deemed in violation of the policy condition entitled ‘Insured’s Duties in the Event of Occurrence, Claim, or Suit”, upon the distinct understanding and agreement, however, that Thomas G. Younger, Town Administrator  of the Town of Belmont, shall give notification of the aforesaid occurrence to this company just as soon as she is definitely made aware of the fact that the particular occurrence is a Liability case rather than a Compensation case.’

i. We request that the policy premium not be subject to an annual audit, nor have any adjustments in premium.  Delete any audit provisions.

j. Products and Completed Operations coverage should extend to all departments (including Police).

k. Personal Injury and Advertising Liability  

i. Extend coverage to losses including injury to feelings or reputation and losses that arise from discrimination, unfair dealings, mental injury, mental anguish, shock, embarrassment, emotional distress and humiliation. 

ii. Delete exclusions relating to contractual liability claims: wrongful detention, false arrest, etc. 

iii. Include incidental publishing under the scope of coverage, along with invasion of privacy (electronically or otherwise).

iv. Include infringement upon another’s copyright, trade dress or slogan in your “advertisement” or in the course of operations in general (electronically or otherwise).

v. Expand upon a program to insure claims arising from alleged/unintentional intellectual property violations.

l. Host Liquor Liability:  Coverage must extend to “all activities of the insured incidental to their normal operations”, including the occasional sale at fundraisers or similar events. (Form CG 2151 or its equivalent)
m. Employee Benefits Liability:  Coverage should be included as indicated under the Limits of Liability, with no retroactive date to apply.

n. Delete Fellow Employee exclusion.  If this is not possible, coverage should be afforded excess over any other valid and collectible insurance.  Deductible should be no more than $1,000 each employee.  If retroactive date is required, use July 1, 2000 consistent with the current policy.
o. The definition of the term “employee” is to include:  all officials elected or appointed, and any member of any board or omission or agency, while acting on behalf of the Named Insured.  In addition, include “temporary workers” under the definition of “employee” while acting on behalf of the Named Insured on an excess basis. 

p. Students assigned educational or intern duties as part of their curriculum are to be extended coverage as Insureds for claims arising out of these activities. 
q. Coverage shall be extended to volunteer workers for services provided on behalf of the Insured (endorsement CG 20 21 01 96). 
r. Include coverage for streets, roads, bridges, and sidewalks.  (As a reminder, MGL Chapter 84 limits the Town’s liability $5,000/claim.)

s. Coverage for Bodily Injury and Property Damage caused by “pollution” from building heating equipment.  In addition, include hostile fire and building air conditioning equipment.  

Please note:  If coverage is afforded in Package policy format, it is presumed that the insurer is aware of the parameters of the property coverage afforded in the Package policy.  Thus, it is requested that coverage be afforded for claims resulting from a hostile fire and for claims arising out of a peril not otherwise excluded by the property coverage.  

t. The Pollution Liability exclusion shall not apply to pollution resulting from engine or fuel storage compartments of mobile equipment; products; propane or natural gas; sudden and accidental pollution in which the time span between the accident and discovery of conditions is 7 days or less; sewage treatment/ overflow; fire department emergency operations; application of chemicals associated with the operations of a swimming pool or ice arena; refuse collection/disposal; ordinary classroom activities on or off the premises; electromagnetic frequency;  Ordinary classroom activities on the premises of any insured educational institution; and water that has been treated in a water treatment facility and supplied for human consumption by the insured.
u. The pollution exclusion should not apply to bodily injury or property damage arising out of contaminated water that is sold, handled, tested, distributed, or disposed of by the Town.  In addition, this provision should provide an allowance for emergency notification expenses.

v. An exception shall be made to any Asbestos Exclusion for potable water.

w. Coverage should be included for the application of pesticides and herbicides usual to a municipality.  

x. Owned/Non-Owned Watercraft:  Coverage at full policy limits is to be afforded with no restriction on length.  (Form CG 2412 or its equivalent)
y. Coverage should be included for claims arising out of alienated premises by the Insured.  

z. Full coverage for all locations assumed through tax title foreclosure must be included.  

aa. Pre-judgment Interest and Post-judgment Interest:  The Supplementary Payments provision of the policy should include coverage for Pre-judgment Interest and Post-judgment Interest.  This should be in addition to the Limit of Liability.  
ab. The policy should not include a failure to supply exclusion; if such an exclusion is necessary, it must exempt water from its terms with no coverage restrictions.
ac. Remove exclusion relating to operations within 50 feet of any railroad property.  

ad. Incidental Medical/Counseling Malpractice:  Suggested policy language for this coverage follows:

“It is agreed that this policy shall pay on behalf of the Insured all sums which the Insured shall become legally obligated to pay as damages on account of any claim made against the Insured caused by any negligent act, error, or omission of the Insured, or any other person for whose acts the Insured is legally liable in the performance of any medical professional services.”  

Include operations used or common to a municipal board of health.  The Town employs or contracts out to physicians, nurses, social workers, psychologists, counselors, therapists, health inspectors and animal inspectors.  The Town requests Incidental Professional Liability (as requested below in “ee”) to apply to these employees/contractors.  Coverage should be excess of a contractor’s individual Professional Liability Insurance Policy.

ae. Incidental Professional Liability:  Coverage should be included as follows:

“It is agreed that with respect to the Named Insured, this policy shall pay on behalf of the Insured all sums which the Insured shall become legally obligated to pay as damages on account of any claim made against the Insured caused by any negligent act, error, or omission of the Insured, or any other person for whose acts the Insured is legally liable in the performance of any professional services.”  

This coverage should include, but not be limited to, architects/engineers, attorneys, notaries public, and accountants who are employed or contracted by the Town.  In addition, this coverage should extend to any professional liability associated with the Town’s cemetery operations.

We expect that this coverage automatically extends to all firefighters.  Such coverage would include, but not be limited to, discrimination, medical malpractice, failure to respond, and damages to personal property in the care, custody or control of the insured.

af. Medical Professional Liability: The policy should include coverage for all nurses, EMTs, paramedics, first responders and all healthcare professionals employed by or volunteering for the Town.  Coverage should be included as follows:

“It is agreed that with respect to the Named Insured this policy shall pay on behalf of the Insured all sums which the Insured shall become legally obligated to pay as damages on account of any claim made against the Insured caused by any negligent act, error, or omission of the Insured, or any other person for whose acts the Insured is legally liable in the performance of any professional or incidental medical services.”

Coverage should be included for, but not limited to:
a. An “employee” or “volunteer worker” who is a licensed and/or registered practical nurse;

b. An emergency medical technician, excluding a paramedic or an EMT-paramedic but including a police officer or fire fighter who is an emergency medical technician, who renders emergency fist aid or transportation to an injured person or to a person incapacitated by illness;
c. An ambulance operator or attendant or emergency dispatcher who acts or neglects to act based upon advice, consultation or orders by remote communication; or

d. A paramedic (including EMT-paramedics) who renders emergency first aid or transportation to an injured person or to a person incapacitated by illness;

e. Licensed and/or registered social workers; 

f. Licensed and/or registered counselors.

ag. Include College or School endorsement (Endorsement CG 22 71).
ah. Include Medical Payments to students.  

ai. It is preferred that any abuse & molestation exclusion be deleted in its entirety.  If this is not possible, then amend policy to provide coverage:

i. The Town of Belmont is not directly responsible in the allegation but may have been acting in a supervisory or other capacity.

ii. The individual(s) named as the responsible party in the allegation will be defended until such time as an adverse judgment is rendered.  

aj. Teachers’ Liability:  Coverage for all teachers (incl. student teachers), guidance counselors, and staff is to be included.  Exclusions for corporal punishment and incidental malpractice should be deleted.  

ak. The policy should not contain a gymnastic equipment exclusion.  

al. The policy should not contain an athletic participation exclusion.  
am. Employment Practices Liability: Please refer to the Public Officials’ Liability and Educators’ Legal Liability sections.  Any employment related practices exclusions should dove-tail with the coverage afforded by the separate policies.
an. The Town would prefer to be consulted prior to the insurer relying on immunity as a legal defense.  Please provide the Waiver of Governmental Immunity Endorsement (CG 24 14).
ao. Modify the “Expected or Intended Injury” and “Intentional Injury”/”Willful Violation of a Penal Statute or Ordinance” Exclusions under Coverages A (Bodily Injury/Property Damage Liability) and B (Personal/Advertising Injury) respectively so that they apply to situations in which it is expected or intended from Executive Officers of the Named Insured and committed by or with consent of the Executive Officers of the Named Insured.
ap. Modify the “Expected or Intended Injury” Exclusion under Coverage A so that an exception is provided for both bodily injury and property damage liability resulting from an act intended to protect persons and property (including firefighting activities). 

aq. The policy should not contain a corporal punishment exclusion (Endorsement CG 22 30 10 93).  The policy must include corporal punishment coverage (CG 2267).
ar. A Duty to Defend clause should be comparable to the following:

In the event of “suit” or claim against any insured which alleges multiple claims, causes of action or theories of recovery, one or more of which is covered by this contract and one or more of which is not covered by this contract, we still have the duty to defend against the un-covered claims, or if a large deductible program, a duty to pay the defense of the uncovered claim(s).

as. Provide an exception to the Employer Liability Exclusion for a volunteer or call firefighter or police officer for whom the Insured does not have an obligation under Workers’ Compensation, disability benefits, unemployment compensation law or any similar law.

at. Redefine the “Products” definition to accommodate cafeteria and food products exposures.  (Endorsement CG 2407 or similar): BI/PD after Insured relinquishes possession of the product.

au. Remove any Exclusion for riot or civil commotion.

av. Remove any exclusion for dams, levees or dikes.

aw. Remove any Exclusion for property in the Insured’s care, custody or control. If quoting Property, the Town will accept such property in the Description of Property covered in lieu of this endorsement.
ax. Remove any Exclusion for explosion, collapse and underground property damage.

ay. Proposer must indicate whether any “certified” and non-“certified” acts of “Terrorism” Exclusion applies and, if so, to what extent.

az. Indicate to what extent coverage limitations exist, if any, as they relate to “fungal pathogens”.  Current policy includes limits of $100,000 per claimant and $500,000 aggregate for bodily injury and property liability out of a “fungi or bacteria incident”.
ba. Amend any “school board errors and omissions exclusions” and any “governmental errors or omissions exclusions” as necessary so as not to apply to bodily injury, property damage, or personal and advertising injury that is otherwise covered by the policy.

bb. Include snow plow operations coverage (CG 2292).

8. Services

Please describe any specific services offered.  See General Requirements/Submission Procedures section.  

9. Losses

See Loss Section.

10. Rating and Underwriting Information

Please quote on composite rate basis.

a. General Liability Expenditure Worksheet:  See General Liability Expenditure Worksheet Section.  

Please note:  If the expenditures used in preparing your quotation differ from that contained in these specifications, you must specifically note that deviation in your proposal and provide a copy of your expenditures worksheet.  

b. Additional General Liability Survey Data:  See General Liability Expenditure Worksheet Section.  
c. Locations:  See Statement of Values.

d. Payrolls:  See Workers’ Compensation Payroll Schedule.

e. The Appendices have additional information.

1.  TC “AUTO LIABILITY & PHYSICAL DAMAGE”Policy Period

July 1, 2010 – July 1, 2011
2. Form

Please use Business Auto Policy I.S.O. Form CA 00 01 (with Massachusetts Statutory endorsement) or its equivalent.  Use the following symbols for covered autos:

Coverage
Symbol

Liability
1

Uninsured Motorists
2

Underinsured Motorists
2

Personal Injury Protection
2

Medical Payments
     2

Comprehensive
 2, 8, & 9 (Option for 10)
Collision
2, 8, & 9 (Option for 10)
Vehicle Descriptions (Symbols)

 1 - Any Auto

 2 - Owned Autos Only

 3 - Owned Private Passenger Autos 

 4 - Owned Autos Other Than Private Passenger Autos

 5 - Owned Autos Subject to NO FAULT

 6 - Owned Autos Subject to Compulsory Uninsured Motorist Law

 7 - Specifically Described Autos

 8 - Hired Autos Only

 9 - Non-Owned Autos Only

Under Comprehensive and Collision, Symbol “9” must be assigned to Hired Autos when an employee rents an auto in his/her name on behalf of the Town.

10-Owned & Hired Autos with a cost new over $40,000

(A quote for Fire Department Trucks on a “Replacement Cost” basis must be provided)

3. Governmental Immunity

Municipalities within the Commonwealth of Massachusetts have the benefit of MGL Chapter 258, (Public  Liability).  This provision of Massachusetts General Laws limit the liability of municipalities to $100,000/claim. The application of these statutes have been affirmed by the Massachusetts Supreme Judicial Court through various cases.

The Town will consider a Specific Deductible of $100,000.  Various Aggregate Deductibles will be considered.

4. Limit of Liability  

The Town of Belmont is requesting proposals for Umbrella/Excess Liability coverage.  (Please see separate section of these specifications.)  Minimum limits sufficient for Umbrella Liability underwriting insurance requirements should be addressed.  Current limits are as follows:

	Liability
	

	
Bodily Injury/
	$1,000,000 CSL

	
Property Damage
	Included

	Personal Injury Protection
	$8,000 each person

	Medical Payments
	$5,000 each person

	Uninsured Motorists (UM)
	$20,000/$40,000

	Underinsured Motorists (UIM)
	$20,000/$40,000


5. Physical Damage

a. Comprehensive:  

i. Please quote a $500 deductible; other options will be considered (no glass deductible).  

ii. The Comprehensive deductible should be subject to an “aggregate per occurrence” of no more than three times the selected deductible to account for vehicles being stored overnight.  

iii. Provide a $5,000 Actual Cash Value limit for employees or volunteers who use their own vehicles for the Town’s emergency calls.

b. Collision:  

i. Please provide a quote for a $500 deductible; other options will be considered.  

ii. Provide a waiver of deductible (MM 9917) for all autos with collision coverage.
iii. Provide a $5,000 Actual Cash Value limit for employees or volunteers who use their own vehicles for the Town’s emergency calls.

c. Settlement Basis:  

i. Amend Actual Cash Value as respects equipment attached or permanently mounted to include full value to replace with like kind and quality.  Depreciation allowance is based on the full serviceable life of the vehicle, while the compensation for the equipment should be settled separately.  Additional or replacement equipment is automatically included.

ii. Fire Department Vehicles:  Replacement Cost for ambulances and fire trucks – See fleet schedule.
6. Rating

The policy premium should be composite rated on a per power unit basis, subject to annual updates.

7. Additional Coverage Requirements

A copy of the policy form and all endorsements must be included with the proposal.  In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, the following extensions of coverage are required:

a. Include Lessors as Additional Insureds whenever required by contract or agreement.  Definition of “owned autos” is to be extended to include long-term leased vehicles.

b. Include Employees and/or Volunteers as Insureds while operating a vehicle not owned by the Town of Belmont and on behalf of the Named Insured.  Use I.S.O. forms CA 99 33 and CA 9934 or their equivalent.  This coverage is intended for excess liability coverage only and does not include physical damage.

c. Eliminate the Contractual exclusion or include I.S.O. Form CA 00 29 12 88 or its equivalent as respects to auto rental or lease agreements.  

d. Excess insurance protection over personal auto policy limits should be provided to officials, employees, and volunteers who operate vehicles other than the Town of Belmont’s vehicles on behalf of the Town.  Coverage is excess over any valid and collectible insurance and does not include physical damage, except as shown under the Physical Damage section.
e. Indicate a rate for Broad Form Drive Other Car Coverage.
f. Delete the Fellow Employee exclusion.  If this is not possible, coverage should be afforded excess over any other valid and collectible insurance.  

g. Include Pollution Liability broadened coverage, similar to I.S.O. endorsement CA 99 48 or MM 99 55.  Include also I.S.O. Endorsement MCS-90.
h. Include a quotation for Towing and Labor for private passenger vehicles only.  Quote separately at $50 per disablement.  In addition, provide a quote for rental reimbursement and other temporary transportation expenses at $50 a day.

i. Define “damage” to include punitive damages, unless prohibited by law.  

j. Amend Physical Damage coverage to include accessories to emergency vehicles.  Such items might include, but are not limited to, spotlights, racks, and cages.  Also see “Settlement Basis” above.  Include special equipment and accessories, such as wheelchair lifts, and audiovisual and data electronic equipment (Replacement Cost Valuation).

k. Include coverage for sound transmitting and receiving equipment.  Endorsement CA 20 02 or equivalent is to be included to extend Physical Damage coverage to sound transmitting and receiving equipment.  Coverage is to extend also to permanently installed EDP Equipment.  This endorsement is to apply to all Town of Belmont vehicles. 

l. Extend Physical Damage coverage to loss caused by freezing to permanently attached fire department special equipment.

m. Provide an exception to Property in the Care, Custody, or Control Exclusion for a covered auto used to transport the public.
n. Garagekeeper’s Legal Liability Limit: (Primary Coverage)

· $100,000 Limit for Comprehensive/Collision coverage.

· $500 Deductible for Comprehensive/Collision.

o. Include blanket additional insured coverage as respects any person, organization, trustee, estate or governmental entity with respect to the operation maintenance, or use of a covered “auto” if the Town is obligated to add that person, organization, trustee, estate, or governmental entity as an additional insured to this policy by and express provision of an “insured contract”; or an express condition of a written permit issued to you by a governmental or public authority.

p. Mobile Equipment (MM2011)

q. Hired Auto Physical Damage – extend physical damage coverage to apply to any “auto” hired or borrowed by the Town of Belmont or its authorized representatives.  Coverage can be limited to maximum of $50,000 as respects loss to any one auto.  Include coverage for loss of use expenses with limits of $30 per day, subject to a maximum of $900 per accident.

r. Lease Gap Coverage – Under Section III Physical Damage Coverage, Paragraph A, Item 4. Coverage Extensions, the following coverage is to be added:

If a long-term leased auto is a covered “auto” and the lessor is named as an Additional Inured – lessor, we will pay in the event of a total “loss” your additional legal obligation to the lessor for any difference between the actual cash value of the “auto” at the time of “loss” and the “outstanding balance” of the lease.

“Outstanding balance” means the amount you owe on the lease at the time of “loss” less: any amounts representing taxes; any fees to dispose of the auto; any overdue payments; financial penalties, interest or charges resulting from overdue payments; additional mileage charges; excess wear and tear charges; lease termination fees; security deposits not refunded by the lessor; cost for extended warranties; Credit Life Insurance, Health, Accident, Accident or Disability Insurance purchased with the lease; and carry over balanced from previous leases.

s. Include any insurer filed broadening endorsements.
t. Include Employee Hired Autos (CA 2054 or its equivalent).

8. Services

Please describe the scope of Massachusetts Motor Vehicle Registry services.  The Town requests that the agent, broker, or direct writer handle motor vehicle registration and title transfer for Town vehicles.  The Town may require same day service.

In addition, please describe any specific services offered.  See General Requirements/ Submission Procedures section.  

9. Underwriting Information

a. Vehicle List:  See schedule (Appendix A).  Out of 173 Units, there are:

· 26
Trailers

· 24
Automobiles

· 23
Light Trucks

· 24
SUV/Van/Bus

· 10
Medium Trucks

· 29
Heavy Trucks

· 2
Ambulances
· 5
Fire Trucks

· 3
Backhoes

· 3
Tractors

· 1
Roller
· 2
Sweepers

· 19
Misc. Mobile Equipment

· 2 
Motorcycles

b. Driver List:  A list of all drivers authorized to operate Town vehicles is available to proposers upon request and will be provided to the successful bidder.
10. Losses

See Loss Section. 
1.  TC “PUBLIC OFFICIALS’ LIABILITY”Policy Period

July 1, 2010 – July 1, 2011
2. Limits of Liability

$1,000,000 each loss

$3,000,000 aggregate

{If the Umbrella will not act as excess coverage or drop down, increased limits must be quoted.}

3. Deductible

$7,500 per loss

Please provide a quote for $0 per loss.

4. Terms and Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:

a. Definitions
i. Hazard: Coverage is to be included for the hazards of “mental anguish, emotional stress, and humiliation”. 

ii. Personal Injury: Define to mean only those hazards included for coverage under the “General” Liability policy. 

iii. Cyber Liability: Indicate to what extent coverage is provided for loss sustained by any person who has his/her identity stolen or privacy invaded due to the unintentional release of personal information, such as a Social Security number, credit card number, etc. If unintentional, a Separation of Insured provision must apply.

iv. The term “Insured” must include: 
a. all past, present, and future elected, employed or appointed officials, trustees or directors; 
b. employees or volunteers of the Town; 
c. the heirs and estates of deceased persons who were insured at the time of the “wrongful act.”  
d. This includes persons providing services under mutual aid or similar agreements; 
e. The term must also include the “Insured’s” lawful spouse by virtue of his/her status as a lawful spouse; 
f. any member of the governing body of the named insured. 
g. any board, commission, agency, authority, administrative department, or other similar unit operated by the town and under the Town’s jurisdiction and budget.
v. Employees of the Insured who are working under contract and independent contractors (if required by contract) are also included within the term “Insured.” 

vi. The term “occurrence” should be defined an “event.”

vii. The term “claim” is to include any administrative proceeding. 

viii. The term “claim” should recognize an oral or written notice of a party’s intent to hold an Insured responsible for a loss. 

ix. The term “wrongful act” (as it relates to the discharge of duties for a Named Insured, individual or collective) is to include violation of civil rights, including employment. (no sub-limits).

x. The definition of “Wrongful Act” should Include:
Any actual or alleged act, error, omission or breach of duty (including misfeasance, malfeasance and nonfeasance) committed by any insured.

This definition shall not exclude any alleged violation of anti-trust statutes.

xi. Define “damages” to include punitive or exemplary damages, unless prohibited by law. 

xii. The policy territory is to be extended to worldwide.

xiii. Expand coverage to include any incidental professional liability associated with attorneys, architects, notaries public, cemetery burial agents, engineers or accountants who are acting within their scope of duties on behalf of the Town.

b. The coverage form should contain a “severability of interest” provision. This provision should state that; except for the limits of liability and the Insured’s deductible assumption, the terms and conditions of the policy apply separately to each insured. There shall be no exclusion for cross suits or counter suits.
c. Coverage must be included for discrimination.

d. Except for pending and prior litigation, prior acts or occurrences are to be covered. As it relates to prior or pending litigation, a re-filing of a claim against another insured must not be considered as a separate claim subject to the exclusion.
e. Defense costs and claims expenses are to be in addition to the limits of liability. If a deductible applies, defense costs must not be subject to the deductible.
f. Include defense coverage for any suit or action brought about or contributed by the fraud, dishonesty, or bad faith of an Insured until the case has been adjudicated and the allegations proven. The Duty to Defend Provision must apply to “claims”.
g. The policy should respond on a “pay on behalf of” basis rather than on an indemnify or reimburse basis unless the quote includes a self-insured retention.
h. Multiple claims arising out of the same “wrongful act” or “incident” should be considered a single claim.

i. Contractual Liability coverage should be included (including breach of contract). 

If policy excludes coverage for liability assumed under a contract or agreement, amend the exclusion as necessary so that it does not apply as respects liability that would attach in the absence of the contract or agreement.

j. Defense of claims seeking non-money damages should be included, such as injunctive relief.

k. Delete the exclusion pertaining to the purchase and maintenance of insurance. A schedule of the insurance purchased by the Town will be submitted to the underwriter.

l. Coverage should include claims arising out of the bidding or awarding of contracts.

m. Defense of claims alleging anti-trust liability with accusations of conspiring to deny permits, annexation of land necessary for adjoining owner’s operation or development, etc.

n. An early intervention provision to investigate and defend EEOC type actions against the Insured prior to any suit being filed is to be included. 

o. Coverage should apply on a “primary” basis.

p. Please provide a separate quote to delete the exclusion pertaining to “back wages”.

q. Include coverage for civil rights violations to the extent allowed by law.  

r. Include coverage for professional services relating to engineering and design, water testing errors and omissions, cemetery operations, and any other services provided in the scope of municipal duties.

s. Delete any pollution exclusion.  

t. Any cross liability exclusion should be deleted. 

u. Provide an exception to the Inverse Condemnation and Eminent Domain Exclusion for proceedings associated with physical injury to tangible property not owned by, rented or loaned to the insured.  This would include compensation for diminution of value.

v. Do not impose any retroactive date.

If retroactive date required, use July 1, 1995, consistent with the current policy.

w. Indicate whether there is a “certified” and non-“certified” “Terrorism” Exclusion and, if so, to what extent.

x. If not covered by the General Liability policy, policy is to include coverage for “personal injury” to any Town Official
5. Employment Practices Liability


The policy must encompass the employment activities of the insured.  Please quote an employment practices coverage endorsement separately with limits, retentions, and terms and conditions of coverage that are consistent with the terms and conditions of the POL coverage.

a) This extension should apply to any actual or alleged act, error, omission or breach of duty committed by an Insured in the discharge of duties by or on behalf of the Town, including  but not be limited to, wrongful termination (actual or constructive), discrimination, coercion, harassment (sexual or otherwise), discipline, breach of employment contract, failure to accommodate for the purposes of the A.D.A. or other civil rights laws, failure to promote or to hire, evaluation, reassignment, deprivation of a career opportunity, violation of due process, retaliation (including lockouts) and invasion of the right of privacy.  In addition, the Town expects that other “Personal Injury” allegations would fall under this coverage provision:  Defamation, humiliation, false arrest, false imprisonment, libel, slander, wrongful eviction, assault & battery, and malicious prosecution.  Delete any cross-claim or counter-claim exclusion.

b) Include vicarious liability as it relates to claims made by or against lawful spouses of an “Insured”. Extend coverage for allegations made by third parties for harassment and the invasion of the right of privacy.

c) Coverage should apply to any obligations to share damages with or repay someone else who must pay damages because of an offense.

d) Amend definition of suit, as necessary, to include arbitration proceedings, and any other alternative dispute resolution proceeding, including a Massachusetts commission Against Discrimination proceeding.
e) Provide a quotation to delete any exclusion of back wages
f) Provide full prior acts coverage.  If retroactive required, use July 1, 1997 consistent with the current policy.

6. Services

Please describe any specific services offered.  See General Requirements/Submission Procedures section.  

7. Underwriting Data

Information

Budget Expenditures (Last 3 Years):  

FY2008 - $76,455,785         

FY2009 - $79,461,095
FY2010 - $80,873,342 (estimated)         

Fiscal Year Ends:  7/1/10
Total Number of Employees: 763 (including School – Town only 358) 

Name of Town Legal Counsel:  John W. Giorgio, Kopelman & Paige      
Does counsel and/or Town attorney attend all meetings of the Board:  No           

Town Appointed Engineer:  Glenn Clancy, PE
Is there a grievance procedure for employee disputes/complaints?    Yes.  Section XI of the Employee Handbook provides policy on Complaints and Grievances (see Appendix B).     

A schedule of all insurance policies will be provided to the successful proposer.
c. Financial/Bond Information
i. Currently the Town has $60,877,326 in outstanding bonds.  Detail:  Schools, $32,755,000; Town Hall Complex, $8,750,000; Water and Sewer Bonds, $4,467,530; Septic Loan, $34,796; Land Acquisition, $645,000; Fire Station, $9,215,000; Skating Rink, $70,000; Communications Tower, $50,000; Outdoor Athletic Facility, $880,000; Electric, $380,000; Senior Center, $3,310,000; and Computer, $320,000.  The Town’s latest bond rating is AAA.    

Has a bond been defeated in the last 3 years?   No     

Has the Town defaulted on principal or interest of any bond in the last three years?       No
d.
Operations Information
Has any of the following situations has occurred within the past 3 years:

i. strike, slowdown, or other employee disruption:        No
layoff of employees or reductions in service:        No
ii. administering or acting in a fiduciary capacity for any employment benefit plan or any self-insurance fund:       Yes – The Town self-insures its health benefits.
any person, former employee, or job applicant claiming alleged unfair or improper treatment regarding employee hiring, remuneration, advancement, or termination of employment:   See loss data.
iii. disputes involving discrimination, or violation of civil rights:  See loss data.   
e.
Authorized Entity Representative
The official designated to receive any and all notices from the insurer to the entity concerning any policy issued as a result of this proposal process is:  

Thomas G. Younger, Town Administrator

Town of Belmont

Town Hall

455 Concord Avenue

Belmont, MA  02478-2573

8. Losses

See Loss Section.
1.  TC “EDUCATORS’ LEGAL LIABILITY”Policy Period

July 1, 2010 – July 1, 2011
2. Limits of Liability

$1,000,000 each loss

$3,000,000 aggregate

{Please quote also a $1,000,000 Aggregate Limit. If the Umbrella will not act as excess coverage or drop down, increased limits must be quoted.}
3. Deductible

$7,500 per loss  

Alternate deductibles will be considered.

4. Terms and Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:

a. Definitions
i. Hazard: Coverage is to be included for the hazards of “mental anguish, emotional stress, humiliation, sickness, disease”, etc as it relates to a “wrongful act”. 

ii. Personal Injury: Define to mean those hazards included for coverage under the “General” Liability policy:  For instance, libel, slander, defamation of character, invasion of privacy, wrongful detention, etc. as it relates to a “wrongful act”.

iii. Cyber Liability: Indicate to what extent coverage is provided for loss sustained by any person who has his/her identity stolen or privacy invaded due to the unintentional release of personal information, such as a Social Security number, credit card number, etc. If unintentional, a Separation of Insured provision must apply.

iv. The term “Insured” must include all past, present, and future elected,  appointed or employed officials, trustees, directors, superintendents, employees, student teachers and volunteers of the School Department, and the heirs and estates of deceased persons who were insured at the time of the “wrongful act.”  Include also students while serving in a supervised internship sponsored by the Town’s school system. The term must also include the “Insured’s” lawful spouse by virtue of his/her status as a lawful spouse.
v. Employees of the Insured who are working under contract and independent contractors are also included within the term “Insured.”  This would include student teachers and substitute teachers.

vi. The term “occurrence” should be defined an “event.”

vii. The term “claim” is to include any administrative proceeding. 

viii. The term “claim” should recognize an oral or written notice of a party’s intent to hold an Insured responsible for a loss. 

ix. The term “wrongful act” (as it relates to the discharge of duties for a Named Insured, individual or collective) is to include violation of civil rights, including employment. (no sub-limits). Coverage is to apply to any active or alleged act, error, omission or breach of duty committed by any Insured in the discharge of duties by or on behalf of the Town of Belmont Public Schools. Confirm that coverage includes, but is not limited to: educational malpractice or failure to educate; negligent instruction; inadequate or negligent academic guidance and counseling; improper or inappropriate academic placement or discipline (including discharge); and discriminatory practices.

x. Define “damages” to include punitive or exemplary damages, unless prohibited by law. 

xi. The policy territory is to be extended to worldwide.

b. The coverage form should contain a “severability of interest” provision. This provision should state that; except for the limits of liability and the Insured’s deductible assumption, the terms and conditions of the policy apply separately to each insured. There shall be no exclusion for cross suits or counter suits.
c. Coverage must be included for discrimination.

d. Coverage must extend to corporal punishment, if not provided by the General Liability coverage.

e. Except for pending and prior litigation, prior acts or occurrences are to be covered. As it relates to prior or pending litigation, a re-filing of a claim against another insured must not be considered as a separate claim subject to the exclusion.
f. Defense costs and claims expenses are to be in addition to the limits of liability. If a deductible applies, defense costs must not be subject to the deductible.
g. Include defense coverage for any suit or action brought about or contributed by the fraud, dishonesty, or bad faith of an Insured until the case has been adjudicated and the allegations proven. The Duty to Defend Provision must apply to “claims”.
h. Delete any exclusion for cross suits and counter suits.  

i. The policy should respond on a “pay on behalf of” basis rather than on an indemnify or reimburse basis unless the quote includes a self-insured retention.
j. Multiple claims arising out of the same “wrongful act” or “incident” should be considered a single claim.

k. Contractual Liability coverage should be included (including Breach of Contract). 

l. Delete the exclusion pertaining to the purchase and maintenance of insurance. A schedule of the insurance purchased by the Town will be submitted to the underwriter.

m. If policy excludes coverage for liability assumed in a contract or agreement, amend exclusion so that it does not apply as respects liability that would apply in the absence of the contract or agreement.

n. Coverage should include claims arising out of the bidding or awarding of contracts.

o. An early intervention provision to investigate and defend EEOC type actions against the Insured prior to any suit being filed is to be included. 

p. Coverage should apply on a “primary” basis.

q. Please provide a separate quote to delete the exclusion pertaining to “back wages”.  

r. Include coverage for civil rights violations to the extent allowed by law.

s.  Delete any pollution exclusion.  

t. Delete any desegregation or integration exclusion. 

u. Provision for defense of non-monetary claims, such as injunctive relief, redistricting activities and special education accommodations.

v. Do not impose any retroactive date.

If a retroactive date is required, use July 1, 1995, consistent with the current policy.

w. The Coverage Territory must be “worldwide”.

x. Indicate whether a “certified” and non-“certified” “Terrorism” Exclusion applies and, if so, to what extent.

y. If not covered by the General Liability Policy, include coverage for “personal injury” to School Officials

5. Employment Practices Liability
Please quote employment practices coverage separately with limits, retention, and terms and conditions of coverage consistent with the ELL coverage.  
a. This extension should contain, but not be limited to, wrongful termination dismissal, discharge or (actual or constructive), discrimination, coercion, harassment (sexual or otherwise), discipline, breach of employment contact, failure to accommodate for purposes of the A.D.A. or other civil rights laws, failure to promote or hire, evaluation, reassignment, deprivation of a career opportunity, violation of due process, retaliation (including lockouts), and invasion of the right of privacy.  In addition, the Town expects that other “Personal Injury” allegations would fall under this coverage provision:  Defamation, humiliation, false arrest, false imprisonment, libel, slander, wrongful eviction, assault & battery, and malicious prosecution.  Delete any cross-claim or counter-claim exclusion. 

b. Include vicarious liability as it relates to claims made by or against lawful spouses of an “Insured”. Extend coverage for allegations made by third parties for harassment and the invasion of the right of privacy.

c. Coverage should apply to any obligations to share damages with or repay someone else who must pay damages because of an offense.

d. Amend definition of “suit” as necessary to include arbitration proceedings, and any other alternatives dispute resolution proceedings, including a Massachusetts Commission Against Discrimination proceeding.

e. Provide quotation to delete any exclusion of back wages.

f. Include full prior acts coverage.  If retroactive date required, use July 1, 1997 consistent with the current policy.

g. Include loss adjustment expense limit of $100,000.
6. Services

Please describe any specific services offered.  See General Requirements/Submission Procedures section.  

7. Underwriting Data

a. Estimated general population served:  24,194 US Census, 2000       
b. Number of full time students:  3,974
c. Teaching faculty:   253.1
 

d. Non-professionals:  47.7


e. Administrators:  13
 

f. Counselors/Psychologists:  14.1
 

g. Other Employees:  77
 

h. Budget:  $37,824,011        
i. Number of new schools scheduled to open in next 18 months:  One      

j. Number of schools scheduled to close in next 18 months:   One   
k. Does the Town anticipate a reduction in staff during the next 18 months?   The Town does anticipate some layoffs or reductions in force if the voters reject an operating override in May.  There may be some positions eliminated or unfilled as a result of attrition (people retiring or voluntarily leaving for other positions).   

l. Has any person, former employee, or job applicant made a claim alleging unfair or improper treatment regarding hiring, salary, advancement, demotion, suspension, or termination?  See Loss Section.
m. Has the Town been criticized by the state Board of Education or is it operating under a court’s supervision?  No
n. Does the Town (including board members, employees, or volunteers) have any knowledge of any negligent act, error, omission, or breach of duty that may reasonably be expected to give rise to a claim?  No 

o. Does the Town have any procedures for administrative hearings and appeals?  Yes.  The School Department has six unions that include teachers, instructional support personnel, nurses, secretaries and custodians and cafeteria workers. All of these contracts have grievance clauses that cover specific procedures. We also have a Sexual Harassment/Discrimination Policy that details procedures. CORI checks are done on all new hires and substitutes.
p. Are there any established policies/procedures relating to the following for employees and students:  suspension, dismissal, promotion, transfer, demotion, hiring and background checks?  Yes, there is a formal suspension and dismissal procedure for students.
8. Losses

See Loss Section.
1.  TC “LAW ENFORCEMENT LIABLITY”Policy Period

July 1, 2010 - July 1, 2011
2. Limits of Liability

$1,000,000 each loss

$3,000,000 aggregate

{If the Umbrella will not act as excess coverage or drop down, increased limits must be quoted.}

3. Deductible

$7,500 per loss

Alternate deductibles will be considered

4. Terms and Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:

a. Coverage should be arranged on an occurrence basis.  

b. The term “Insured” must include all past, present, and future lawfully elected or appointed officials, reserves, employees or volunteers of the Police Department or the Belmont Massachusetts Auxiliary Police, including any employee with respect to the conduct of any multi-jurisdictional law enforcement organization, the heirs and estates of deceased persons who were insured at the time of the “wrongful act.” 

c. Employees of the Insured who are working under contract and independent contractors (if required by contract) are also included within the term “Insured.” 

d. The Severability of Interest Provision must apply, along with a deletion of the Fellow Employee Exclusion.
e. Definitions
i. Coverage definition for “Wrongful Acts” should include any act, error or omission related to the administration of the criminal justice system and/or any act, error or omission of your law enforcement agency, its officials, officers, employees and volunteer, including, but not be limited to:
(a) Assault and battery (including wrongful detention)

(b) Discrimination and other Civil Rights Violations

(c) Violation of property rights (including wrongful eviction and wrongful entry)

(d) Lack of training/supervision or negligent employment, including background investigation of officers and/or support personnel.

(e) Alleged abuse and/or molestation

ii. Bodily Injury:  Define to include “Bodily Injury, sickness or disease sustained by any person, including death at any time resulting therefrom.”  Confirm that there is no exclusion for use of pepper spray.

iii. Personal Injury: Define to mean only those hazards included for coverage under the “General” Liability policy.  The definition must also include all torts for which a police officer can be held liable in the course of his/her law enforcement duties (including erroneous service or abuse of process; false arrest, detention or imprisonment; malicious prosecution; and invasion of right to privacy or private occupancy).

iv. Property Damage:  Define to include: 
(a) “Physical injury or destruction of tangible property, including the loss of use thereof.”  Coverage should extend also to non-pecuniary relief.

(b) Loss of use of personal property that is not physically injured; or

(c) Disappearance of tangible property (including money).

(d) Impairment, deprivation or destruction or property, including loss of use thereof, resulting from proceedings in eminent domain, adverse possession, unlawful or unconstitutional taking of property or inverse condemnation by whatever named called.

v. The term “occurrence” should be defined an “event.”

vi. The term “claim” is to include any administrative proceeding. 

vii. The term “claim” should recognize an oral or written notice of a party’s intent to hold an Insured responsible for a loss. 

viii. Coverage should be provided for negligent acts, errors, and omissions for the professional acts of the Town Police. 

ix. Define “damages” to include punitive or exemplary damages, unless prohibited by law. 

x. The policy territory is to be extended to worldwide.  At a minimum, coverage should be no less broad than the United States and Canada.

f. Hazards
The following hazards should be included as part of the policy form: 

i. Excessive Force 

ii. Abuse & Molestation

iii. Contractual liability, including, but not limited to Mutual Aid agreements 
If policy has a contractual liability exclusion, it must be amended, as necessary so it does not apply to liability that would attach in the absence of the contract or agreement.
iv. Department approved “moonlighting/extra duty details”; include off-duty emergency situations

v. Incidental Medical Malpractice coverage 

vi. Property Damage to property of others in the Care, Custody, or Control of the Insured

vii. “Mental anguish and humiliation”

viii. Errors and Omissions relating to emergency dispatching duties. 

g. AIDS exclusion, along with any other communicable disease exclusion, must be omitted from Hazards.  

h.
The premises/operations coverage for the use, operation, maintenance and existence of police department facility must be included within the scope of the policy. This coverage must also extend to the lock-up or detention facility and injuries to arrestee/detainee(s) while in the custody of the Insured.  If this element of coverage is included as part of the General Liability policy, a separate aggregate must apply to this coverage. 

i.
Defense costs and claims expenses are to be in addition to the limits of liability.

j. Interest on appeal is in addition to the limit of liability.

k. The policy should respond on a “pay on behalf of” basis rather than on an indemnify or reimburse basis.

l. Employment Practices Liability: Please refer to the Public Officials’ Liability section.
5. Services

Please describe any specific services offered.  See General Requirements/Submission Procedures section.  

6. Underwriting Data

A. Number of positions with arrest authority:  46  
B. Number of dispatchers:  14    
C. Canine patrol:  None
D. Detention Facilities:  Number of Cells:  8 
Type of Monitoring System in place:  Audiovisual     
E. Minimum educational requirement for new officers:  high school diploma      
F. Tools used for screening applicants:  state mandated physicals, physiological and background checks, civil service examination, interviews
G. What is the procedure used for “Hot Pursuit”:  Please see Appendix C.
H. Officers receive training in CPR, first aid, defibrillator, criminal/motor vehicle law, sexual harassment, diversity training, driver training, officer safety, terrorism response, defensive tactics, civil liability, racial profiling, OC spray, ASP training, street survival, patrol procedures, search and seizure, criminal investigation, stress management, domestic conflicts, chemical weapons, and firearm use.

7. Losses

See attached Loss Section.

1. Policy Period

July 1, 2010– July 1, 2011
2. Professional Liability Limits

Occurrence based coverage with limits of:

$1,000,000/claim

$1,000,000 aggregate 

3. Terms and Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:

a. Mutual Aid:  Coverage must be included for mutual aid type of contracts.

b. Loading and Unloading:  Delete any exclusion relating to the loading or unloading of patients to and from ambulances. 

c. Emergency Dispatch:  Any errors or omissions relating to it.

d. Prior Acts:  Except for pending and prior litigation, prior acts or occurrences are to be covered. 

e. Punitive Damages:  Define “damages” to include punitive damages, unless prohibited by law. 

f. Defense Costs:  Defense costs and claims expenses costs are to be in addition to the limits of liability. 

g. Pay On Behalf Of:  The policy should respond on a “pay on behalf of” basis rather than on an indemnification or reimburse basis unless a self-insured retention is proposed. Otherwise, a “Duty To Defend” provision must apply.
h. The policy should not include an “AIDS” or Communicable disease exclusion. Please provide a separate quote to have this exclusion removed from the policy.

It is common to have this coverage included in the General Liability coverage part.
1.  TC “UMBRELLA LIABILITY”Policy Period

July 1, 2010-July 1, 2011
2. Limit of Liability

Current limit of liability is $1,000,000 per occurrence / $1,000,000 aggregate. The Town of Belmont is seeking quotations for limit options of $1,000,000 per occurrence, $1,000,000 aggregate and $2,000,000 per occurrence and $2,000,000 aggregate for Umbrella/Excess insurance coverage.  

In marketing the Umbrella coverage, our objective is to avoid multiple contact with the reinsurance marketplace until after placement of the primary Umbrella coverage.  We do, however, request that the primary carrier’s in-house capacity be quoted.  If additional capacity is needed, after the award of the primary coverage and prior to coverage inception, the successful broker or agent will be permitted to approach the marketplace, including those previously assigned to others, to secure additional limits. 

We also remind the underwriters that in the Commonwealth of Massachusetts Chapter 258 of the General Laws states:

Public employers shall be liable for injury or loss of property or personal injury or death caused by the negligent or wrongful act or omission of any public employee while acting within the scope of his office or employment, in the same manner, and to the extent as a private individual under like circumstances, except that public employers shall not be liable to levy execution of any real and personal property to satisfy judgment for punitive damages, or for any amount in excess of one hundred thousand dollars.

Options for higher limits will be considered.
3. Self-Insured Retention

$10,000/occurrence
An option for an excess program over a primary large integrated liability retention program will be considered.
4. First Dollar Defense

The policy should include First Dollar Defense coverage.  Defense should be provided in addition to the limits of liability and for claims not otherwise insured that fall within the retention level.  

5. Terms and Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:

a. Underlying Insurance Requirements 

i. Since it is possible that the Umbrella underwriter’s underlying insurance requirements may differ from those outlined in these specifications, please delineate separately the carrier’s minimums.  It is the proposer’s obligation and responsibility to ensure proper “dove-tailing” of the underlying policies.  Please delete any concurrency provision.

ii. In addition to providing coverage over General Liability (including Employee Benefit Liability), Auto Liability, Watercraft Liability and Employer Liability policies, we request that coverage be provided as Excess coverage over Law Enforcement Liability, Public Officials Liability, Employment Practices Liability, School Board Liability, and Ambulance Attendants Errors & Omissions policies (as per these Specifications).
b. Maintenance of Underlying Insurance and “Drop Down” Provisions
i. The conditions relative to the “Maintenance of Underlying Insurance “and any “drop down” provisions should be triggered by claims paid and aggregates reduced by payments, etc. made during the term of the “Underlying” Insurers policy.

ii. Any requirement for the insured to reinstate an impaired aggregate must be specifically indicated in your proposal.

c. Terms and Conditions Endorsement:  A terms and conditions endorsement should be included stating that the Umbrella Liability policy will be no less broad than an underlying policy. Sample language is as follows. Coverage should include (but not be limited to) the following:

“It is understood and agreed that in the event of loss for which the insured has coverage under the underlying insurance set out in the attached schedule, the excess of which would be recoverable hereunder except for terms and conditions of this policy which are not consistent with the underlying, then notwithstanding anything contained herein to the contrary, this policy shall be amended to follow the terms and conditions of the applicable underlying insurance in respect of such loss.”

d. Include Personal Injury, Property Damage, and Advertising Liability for all operations of the Named Insured including all co-ventures or joint ventures to the extent of the Insured’s liability covered by underlying policies.  

e. If not part of a large self-insured program, the form should provide an insuring agreement to “pay on behalf of the insured,” rather than “indemnify the insured.”  

f. Pre-judgment Interest and Post-judgment Interest should be included as part of the form and in addition to the limit of liability. 

g. Definition of Insured 

i. “Insured“ to include any insured in underlying insurance.

ii. “Insured” to include any insured required by contract.

iii. All appointed employed or elected officials, trustees, directors, employees volunteer workers, members of any board, commission, authority, or administrative department and the like are to be included as Insureds “while acting on behalf of” or “in his/her capacity as such” rather than “within the scope of his/her duties.” 

h. Define the term “occurrence” as “an accident, happening, or event.” 

i. Any “Non-Cumulation of Liability” clause should be deleted.

j. Waiver of subrogation should be included for the benefit of affiliated or subsidiary organization.

k. Participation in Governmental Programs:  Coverage should be included for the Insured’s interest arising out of its participation in any Local, State or Federal programs and co-ventures.

l. Premiums should be “flat” and not subject to audit. 

m. Coverage is to be included for the hazards of “mental anguish and humiliation.”

n. No limitation for malpractice liability.

o. Include coverage for loss of use of tangible property not physically injured.

p. Delete any fellow employee exclusion.

q. Any cross liability exclusion should be deleted. 

r. Blanket Contractual:  Provide coverage for all written or oral agreements.

s. Provide coverage for owned and non-owned watercraft with no limitation.

t. Have the Failure to Supply coverage follow form with the underlying coverages. In any event, the Failure to Supply Exclusion should not apply if the failure results from “sudden and accidental injury to tangible property owned or used by the insured to procure, produce or transmit water, electricity, or gas”.

u. Exceptions to the Pollution Exclusion are to follow form with the underlying coverages.

v. Coverage is to be included for “certified” and non-“certified” acts of “Terrorism”.

w. Please include Crisis Response Costs as they relate to a Crisis Management Loss/Crisis Management Event. This coverage provides additional coverage for a Named Insured to contain adverse regional or national media coverage as it relates to water contamination or some other byproduct of an operation (public relations damage control).

6. Losses 
None.

1.  TC “PROPERTY”Policy Period

July 1, 2010– July 1, 2011
2. Description of Property Covered

This Property program is to cover the interest of the Insured in all real property, personal property, or equipment of the Insured or of others for which the Insured may be liable.  This includes interest in buildings in the course of construction, alterations and repairs, and improvements and betterment’s in buildings owned, leased, or occupied by the Insured as well as property below ground, foundations, piping, drains, flues, underground machinery/boilers, tanks, stored water, swimming pools, cost of excavation, awnings, fences, unattached retaining walls, towers (water or otherwise), lights, poles, antennas, all property of similar nature, outdoor fixtures, parks, trees, shrubs, cemeteries, bridges, roadways, walkways, patios or other paved surfaces, patio walls, reservoirs, dams, glass, signs, wharves and piers.  {All included whether or not attached to real property and located on or within 1,000 feet of the described premise}

The value of covered property shall include reasonable architect and engineering fees incurred in the course of repairing or reconstructing damaged property.

“Outdoor Fixtures” is to include equipment usually found on athletic fields, such as grandstands, bleachers, backstops, goal posts, soccer nets, field hockey nets, as well as equipment usually found on playgrounds such as slides, swings and jungle gyms.

(While values of such property have been contemplated in the preparation of the statement of values, they have not been specifically identified. The schedule of insurance, therefore, is not to be a condition of coverage in any form.)

Coverage is to be extended to the interest of the Insured in and the Insured’s legal liability for real and personal property of others in the Insured’s custody, actual or constructive.  This should include “personal effects”. Any limitations concerning certain types of property must be identified: “Property Covered” and “Insured Perils”, for instance.
3. Form

Use Building and Personal Property Coverage Form #CP 00 10 10 90 or broader. 

4. Direct Damage/Real and Personal Property

a. Values:  See Statement of Values. This schedule outlines the locations of real and personal property owned or used by the Insured and their respective values. The total 100% real and personal property values are $169,742,499, consisting of $143,628,308 in Building Values and $26,114,191 in Business Personal Property Values.  Apply a Blanket Limit to real and personal property combined.

b. Perils Insured 

i. “All Risks” of loss or damage including theft and water damage extension for sewer/drain backup, surface water and seepage.  Coverage should be arranged on the standard bureau “Causes of Loss-Special Form” (CP 10 30 06/07) or its equivalent), excluding the perils of flood and earthquake. 

ii. Quote a DIC form separately:

Coverage
Occurrence
Aggregate
Deductible
Earth Movement
$10,000,000         $10,000,000
$25,000

Flood
$10,000,000         $10,000,000
$50,000

Quote $5,000,000 each occurrence/aggregate for both Earth Movement and Flood coverages.

c. Settlement Basis
i. Buildings: replacement cost, including architect fees

ii. Personal Property: replacement cost 

iii. Electronic Data Processing Equipment: upgraded value cost.

iv. Contractors’ Equipment:  replacement cost. If unavailable on a blanket basis, apply Replacement Cost valuation to items which are five years in age or less.
d. Coverage Requirements
i. Blanket Building and Contents, including property of others in the insured’s care, custody and control (including personal effects”). 

ii. Include Joint Loss Agreement to coordinate coverage with Boiler & Machinery coverage if not written with same insurer. 

iii. Waiver of subrogation permitted prior to loss. All rights of subrogation against all subsidiary and affiliated organizations must be waived. 

iv. Agreed Amount endorsement (no co-insurance).

v. Deductible: Please provide a quote with a deductible of $5,000/loss and $1,000 for property in transit.  In addition, other options will be considered.  Note: On Flood and Earth Movement, higher deductibles have been specified.  

Deductible is to apply only once in any occurrence, regardless of the number of buildings or locations involved. 

vi. Sewer/Water Backup coverage is subject to the standard property deductible.

vii. No Protective Safeguards warranty.

viii. Permission granted for unlimited vacancy and unoccupancy.  Confirm full coverage.

ix. Indicate to what extent “Terrorism” coverage is provided: “Certified” and non-“certified”.

x. Indicate to what extent coverage limitations exist, if any, as they relate to the clean-up of “fungal pathogens”, fungus, wet rot, dry rot and bacteria.  A limit of at least $50,000 is required.
5. Additional Coverages - Direct Damage

Please refer to the Terms Applicable to All Policies section of these specifications for those endorsements required on all policies. Also, please provide proposals for the following coverages:

a. Debris Removal Limitation:  Coverage is to be included for $250,000 or 25% of the loss, whichever is greater. 

b. Building Ordinance and Law Coverage:  A separate quotation is requested to include Ordinance or Law coverage (Form CP 04 05 07 88 or its equivalent) as part of the policy. It is desirable to have the Blanket Limit include:  
Coverage A – Coverage for loss to the undamaged portion of the building;

Coverage B – Demolition Cost Coverage; and 

Coverage C - Increased Cost of Construction coverage.

c. New Locations/Acquisitions:  The program is to be arranged with full automatic coverage for all perils at full replacement cost for all real and personal property, including Inland Marine, exposures to loss or damage. 

d. Electronic Data Processing (Business Electronic & Telecommunications Systems)
Coverage
Value
Deductible
Equipment, Media & Data
$3,267,796
$1,000 for breakdown

Extra Expense
Included

In Transit
$25,000 

Indicate to what extent coverage is provided for Internet-related exposures, such as viruses, damage to domain, etc.

e. Off Premises and Transit:  Please provide a quote for off-premises and in-transit coverage, blanket basis at a limit of $100,000. Specify any limitations.
f. Valuable Papers:  A valuable papers and records insurance agreement (including EDP media) is to be included. The terms of the agreement are: 

i. Limit: $250,000/loss - Blanket all locations 

ii. Perils: All Risks

iii. Deductible: Part of property deductible; if separate, $250/occurrence 

iv. The Valuation Clause should be amended to include labor to transcribe or copy records, even if a duplicate does not exist. 

v. Eliminate any Protective Safeguard Requirement.

g. Accounts Receivable 

i. Limit:  $250,000 automatic

ii. Deductible:  $1,000

iii. No Protective Safeguard Requirement
h. Contractor’s Equipment and Tools 

i. Limit: $100,000/Unscheduled Contractors’ Equipment - $2,000,000  (Refer to Schedule of Vehicles.) This limit should include physical damage coverage for fire trucks/ambulances if not included on the BAP. Please indicate if there is any limit per item.
ii. Limit: $115,290 scheduled contractors equipment as per schedule (see Appendix D.)
iii. Deductible: $500

iv. Include automatic coverage for rented equipment.

v. Include an option for retail selling price for hired/borrowed equipment.

vi. Include rental expense reimbursement and recertification expense.  

vii. Contractors’ Equipment to include employee tools under Unscheduled Contractors’ Equipment and Tools.
i. Off-Premises Services:  Direct damage resulting from damage to off-premises power supply (including transmission lines).  Limit - $25,000.

j. Emergency Services - Commandeered Property:  Extend coverage to include $500,000 for real and personal property of others which is commandeered, seized, or taken over by the Insured for official use in order to handle an emergency situation. This property is to be insured on the same basis as the Insured’s property, subject only to the following exclusions:

· war

· nuclear activity

· electric currents

· animals

· wear and tear

· inherent vice

· latent defects

· mechanical breakdown

· dishonest acts or omissions

Coverage is to continue for such time as is necessary to handle the emergency situation, plus reasonable time necessary to return the property, subject to expiration dates of the policy. 

k. Special Floater: Provide $100,000 blanket coverage for miscellaneous equipment such as but not limited to radios, voting machines, trash compactors, hand-held meter reading equipment, school media equipment, musical instruments, laboratory equipment and other unscheduled equipment. Include coverage for breakage.
l. Unscheduled Fine Arts Floater:  Provide $200,000 blanket coverage, with a $250 Deductible. Include rare books, museum pieces and stained glass. Include coverage for breakage. Indicate if there is any limit per item.
m. Scheduled Fine Arts: Coverage to be included as per Fine Arts Schedule.

n. Fire Extinguishing Equipment:  Confirm that coverage will be provided for damage caused by freezing.

o. Unscheduled Locations:
$500,000 Building

$250,000 Business Personal Property

$250,000 Business Income/Extra Expense

p. Department of Public Works Water: Provide coverage for the cost incurred to replace water that is used in the operation of the Town’s Public Works Department and contained in any:
· Above-ground tank

· Processing equipment

· Any associated above-ground piping

if such water has been released or rendered unusable for its intended purpose as a direct result of a direct physical loss or damage to such tank, equipment or piping caused by or resulting from a peril not otherwise excluded.

q. Pollution Clean Up and Removal including Cleanup of “Fungal Pathogens”
i. Limit: $500,000 with no aggregate; if an aggregate is required, coverage should be quoted at $1,000,000. 

ii. Coverage: Include “off premises” pollution if the cause of the pollution emanated from an on-premises, insured peril. 

iii. Deductible:  Included in Property

r. Spoilage of Perishable Property 

Include coverage with a limit of $100,000 and a deductible of $250.

s. Police Equipment: Limit $100,000 for unscheduled liens subject to a $1,000 deductible.

6. Indirect Damage

All coverage is to be similarly arranged with All Risk, Blanket coverage with no co-insurance or monthly limitation.

t. Business Income/Rental Income/Extra Expense
i. Limit: $1,025,000  blanket, all locations

ii. Additional Perils Insured

(a) Failure of utility to supply gas, electric, etc., including oil

(b) Off-Premises Power including overhead transmission lines. Extend coverage to include loss or damage to covered property and extra expense that results from physical damage to off-premises utility and power stations, including interruption in water, communications, and power supply services.
(c) Extend coverage to pollutant clean-up and removal and debris removal.

(d) Extend coverage to items which are insured on an Inland Marine Floater.

(e) Contingent Liability/Demolition and Increased Cost of Construction.
(f) Tax Interruption – result of major taxpayer’s property being significantly damaged or destroyed / decreased tax base (Contingent Business Interruption).

iii. Settlement Basis: no restriction.

iv. Provide an Extended Period of Indemnity up to 60 days or beyond.

With the skating rink and other seasonal operations, please endorse the following Extended Period of Indemnity/Increased Period of Interruption:

The Period of Interruption is extended if the Town sustains a “loss” during the season following the date the property is actually repaired, rebuilt, or replaced, if that date is 60 days or less before the scheduled opening for the upcoming season.

v. Extend coverage to evacuation expenses.

7. Loss Adjustment Expenses

Coverage should be extended to include claim data preparation expenses incurred by the Town of Belmont or its representatives for preparing and certifying details of a claim resulting from an insured loss.  These expenses should include amounts incurred in utilizing the services of a public adjuster. 

8. Loss Payees

The successful proposer is required to obtain proper schedules of Additional Insureds and Loss Payees.  

9. Losses

See Loss Section.

	TOWN OF BELMONT


	STATEMENT OF VALUES


	as of February 17, 2010


										(estimated)


	Location with Complete Address

	Const Type

	Sprinkler

	Fire Alarm

	Year Built

	Height/ Stories

	Square Feet

	DA/ RISK Number

	Building Value

Contents Value

	Town Hall

	2

	Yes

	Yes

	1881

	3 Stories

	25,854

	87.22

	B

	 $7,317,980.00 


	455 Concord Avenue

				R-2000

				C

	 $1,390,416.00 


	Belmont, MA 02478

									
	Town Hall Annex

	2

	Yes

	Yes

	1898

	3 Stories

	19,554

	78.6

	B

	 $7,504,000.00 


	19 Moore Street

				R-2004

				C

	 $1,425,760.00 


	Belmont, MA 02478

									
	School Dept. Offices

	2

	Yes

	Yes

	1901

	3 Stories

	9,879

	55.71

	B

	 $5,000,000.00 


	644 Pleasant Street

				R-2004

				C

	 $215,000.00 


	Belmont, MA 02478

									
	Burbank School

	2

	Yes

	Yes

	1931

	3 Stories*

	65,900

	66.69

	B

	 $14,890,905.00 


	258 Washington Street

				A-1987

				C

	 $2,233,636.00 


	Belmont, MA 02478

									
	Butler School

	2

	Yes

	Yes

	1900

	3 Stories*

	57,300

	73.44

	B

	 $8,939,958.00 


	90 White Street

				A-1920

				C

	 $1,303,302.00 


	Belmont, MA 02478

				1930 1979

					
	Chenery Middle School

	4

	Yes

	Yes

	1997

	3 Stories*

	182,000

	69.84

	B

	 $22,932,000.00 


	95 Washington Street

								C

	 $3,439,800.00 


	Belmont, MA 02478

									
	Belmont High School

	4

	No

	Yes

	1971

	2 Stories

	250,200

	84.69

	B

	 $33,142,373.00 


	221 Concord Avenue

								C

	 $4,971,356.00 


	Belmont, MA 02478

									
	Wellington Temporary Classrooms

	1

			2010

	1 Story

			B

	 $1,500,000.00 


	221 Concord Avenue

								C

	 $1,699,315.00 


	Belmont, MA 02478

									
	Winn Brook School

	2

	Yes

	Yes

	1934

	2 Stories

	63,463

	63.04

	B

	 $12,280,029.00 


	97 Waterhouse Road

				A-1941,

				C

	 $1,962,747.00 


	Belmont, MA 02478

				1957, 1987

					
	Fire Headquarters

	4

	Yes

	Yes

	2006

	2 Stories

	15,682

		B

	 $3,687,300.00 


	299 Trapelo Road

								C

	 $660,000.00 


	Belmont, MA 02478

									
										
										(estimated)


	Location with Complete Address

	Const Type

	Sprinkler

	Fire Alarm

	Year Built

	Height/ Stories

	Square Feet

	DA/ RISK Number

	Building Value

Contents Value

	Temporary Fire Station Quarters

	3

	No

	Yes

	2003

	1 Story

	2,508

		B

	 $180,000.00 


	Town Yard, B Street

			smoke

					C

	 $100,000.00 


	Belmont, MA 02478

			alarm

						
	Fire Station

	4

	Yes

	Yes

	2006

	2 Stories

	11,394

		B

	 $2,712,600.00 


	99 Leonard Street

								C

	 $250,000.00 


	Belmont, MA 02478

									
	Memorial Library

	4

	No

	Yes

	1964

	3 Stories

	25,212

	85.87

	B

	 $4,520,735.00 


	336 Concord Avenue

								C

	 $3,206,172.00 


	Belmont, MA 02478

									
	Benton Branch Library

	2

	No

	Yes

	1892

	1 Story

	1,680

	88.72

	B

	 $594,432.00 


	8 Old Middlesex Road

				R-1930

				C

	 $297,216.00 


	Belmont, MA 02478

									
	Cemetery Office, Bldg. 1

	1

	No

	No

	1925

	1 Story

	637

	45.25

	B

	 $202,711.00 


	5 Fairview Avenue

								C

	 $15,000.00 


	Belmont, MA 02478

									
	Cemetery Office. Bldg. 2

	1

	No

	No

	1954

	1 Story

	1800

	45.25

	B

	 $206,541.00 


	5 Fairview Avenue

								C

	 $12,500.00 


	Belmont, MA 02478

									
	Police Station

	2

	No

	Yes

	1930

	3 Stories

	13,266

	74.92

	B

	 $2,677,920.00 


	460 Concord Avenue

								C

	 $812,496.00 


	Belmont, MA 02478

									
	Building # 1    Office/Vehicle Repair

	4

	Yes

	Yes

	1928

	1 Story

	13,515

	42.38

	B

	 $2,364,093.00 


	C Street      Vehicle Storage/Operations

				A-1948

				C

	 $318,738.00 


	Belmont, MA  02478                  

									
	Building # 3      10 Bay Storage Garage

	4

	No

	Yes

	1967

	1 Story

	7,440

	31.22

	B

	 $608,148.00 


	C Street                                      

								C

	 $87,732.00 


	Belmont, MA  02478                         

									
	Building # 2    Sign Shop/Belderbus

	4

	No

	No

	1966

	1 Story

	2,688

	8.27

	B

	 $253,005.00 


	C Street       OCD Car/Equip Storage

								C

	 $21,067.00 


	Belmont, MA 02478

									
	J.P. White Field House

	4

	No

	Yes

	1932

	2 Stories

	6,606

	101.09

	B

	 $1,003,601.00 


	293 Concord Avenue

				A-1941

				C

	 $55,589.00 


	Belmont, MA 02478

									
	Bath House

	2

	No

	No

	1938

	1 Story

	1,984

	40.96

	B

	 $336,225.00 


	300 Concord Avenue

								C

	 $22,114.00 


	Belmont, MA 02478

									
	Ice Skating Rink

	3

	No

	Yes

	1963

	1 Story

	29,700

	57.3

	B

	 $2,574,269.00 


	293 Concord Avenue

								C

	 $166,617.00 


	Belmont, MA 02478

									
										
										(estimated)


	Location with Complete Address

	Const Type

	Sprinkler

	Fire Alarm

	Year Built

	Height/ Stories

	Square Feet

	DA/ RISK Number

	Building Value

Contents Value

	Water Department

	2

	No

	No

	1963

	1 Story

	8,626

	57.3

	B

	 $1,099,909.00 


	35 Woodland Street

								C

	 $205,618.00 


	Belmont, MA 02478

									
	Salt Shed

	1

	No

	No

	1987

	1 Story

	2,030

	17.19

	B

	 $190,574.00 


	C Street

									
	Belmont, MA 02478

									
	Stony Brook Road Pumping Station

	3

	No

	No

	NA

	approx. 15 ft.

	60

	1802.5

	B

	 $154,500.00 


	Woodbine Road

									
	Belmont, MA 02478

									
	Woodbine Road Pumping Station

	3

	No

	No

	NA

	approx. 15 ft.

	60

	1802.5

	B

	 $154,500.00 


	Woodbine Road

									
	Belmont, MA 02478

									
	Belmont Senior Center

	1

	Yes

	Yes

	2009

	2 Stories

	19,737

		B

	 $6,300,000.00 


	66 Beech Street

								C

	 $1,197,000.00 


	Belmont, MA 02478

									
	Modular Bldg – School

	1

				1 Story

	7480

		B

	$300,000.00


	221 Concord Avenue

								C

	$45,000.00


										
							TOTAL VALUE

	 $169,742,499.00 


										
	Construction Types:

									
	1-Frame

	4-Masonry Non-Combustible

		*Basements and attics counted as floors


	2-Joisted Masonry

	5-Modified Fire Resistive

					
	3-Non-Combustible

	6-Fire Resistive

					
										
										
	The Town has set up temporary quarters for the Wellington School in modular units located at the High School. 


	This is a temporary move until the new Wellington School is built.

 Construction begins in FY10 with occupancy expected in  FY12.



	


	Building
	Department
	Value

	Town Hall
	Credit Union
	$2,200

	
	Human Resources
	$5,300

	
	Retirement
	$5,000

	
	Selectmen
	$11,200

	
	Town Clerk
	$7,700

	
	Subtotal
	$31,400

	
	
	

	Homer Building
	Accounting
	$6,600

	
	Assessors
	$11,000

	
	Building Services
	$8,500

	
	Community Development
	$49,200

	
	DPW
	$34,650

	
	Health
	$9,200

	
	Information Technology
	$42,700

	
	Recreation
	$7,400

	
	Treasurer
	$20,200

	
	Subtotal
	$189,450

	
	
	

	Beech Street Center
	Council on Aging
	$25,500

	Fire Stations
	Fire Department
	$44,000

	Library
	Library
	$102,000

	Police Station
	Police
	$161,300

	Town Network
	Network (IT)
	$252,000

	
	
	

	TOWN
	SUBTOTAL
	$805,650

	
	
	

	Building
	
	Value

	School Administration
	$47,520

	Burbank School
	
	$134,160

	Butler School
	
	$124,560

	Chenery Middle School
	$604,692

	High School
	
	$1,150,030

	Wellington School (in modular classrooms at High School)
	$194,232

	Winn Brook School
	$206,952

	
	
	

	BELMONT PUBLIC SCHOOLS SUBTOTAL
	$2,462,146

	
	

	GRAND TOTAL
	$3,267,796


	LOCATION:  MEMORIAL HALL LIBRARY
	
	

	
	
	
	

	
	

	Name of Piece
	Artist
	Location
	Estimated Value

	· Oil wood scene
	Clara E. Burbank
	Administration Office
	
$1,500

	· Oliver’s Drugstore
	Nelson Chase
	Outside Director’s Office
	
$1,500

	· Portrait of Mr. Mack
	Unknown
	East Lobby
	
$2,500

	· 2 Bronze carvings of the Underwoods
	Unknown
	East Lobby
	
$3,000

	· Vase of Tulips Oil
	Clara Burbank
	West Lobby
	
$1,000

	· Bucolic Sheep Scene
	C. H. Hayden
	Store Room
	
$1,000

	· The White Oaks
	Edward Barnard
	Store Room
	
$1,000

	· Waverley Sq. Mural
	Unknown
	Downstairs Hall
	
$3,000

	· Pastel on Paper
	Monica Missio
	Downstairs Hall
	
$500

	· Ceramic Mural
	Unknown
	Downstairs Hall near Children’s Room
	
$2,500

	· Fairy Tale stained glass windows
	Unknown
	Children’s Room
	
$5,000

	· Bellmont John P. Cushing Estate
	Nelson Chase
	Assembly Room
	
$3,000

	· Snow Scene
	Scotty White
	Assembly Room
	
$3,000

	· Bank Clock
	E Howard and Co.
	Claflin Room
	
$2,000

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	
	
	Total Fine Arts Values
	
$30,500


1.  TC “BOILER & MACHINERY”Policy Period

July 1, 2010 – July 1, 2011
2. Locations

See Property Schedule.  

Include “omnibus location” coverage for a location within the coverage territory that is owned by the Town, or leased by and operated under the Town’s control and for which the Town is legally liable, subject to annual reporting of locations and values.

3. Objects Insured

Comprehensive form covering all equipment at all locations, including production machines and extending automatic coverage for newly acquired and additional objects and locations; broad form or occurrence accident definition.  

4. Coverage Format

Coverage should be arranged on a “Comprehensive Plus” form including “Production” Equipment Object Definition #7.  The following modifications are required:

a. Include the following under the definition of object: 

(1) “buried vessel or piping including penstock”
(2) “valves and equipment in underground vaults/pits including submersible pumps”
b. Include transformers or electrical apparatus owned by a public entity, whether or not located on the Named Insured’s premises.

c. Include any boiler or pressure vessel mounted on mobile equipment;

d. The definition of mechanical or electrical machine or apparatus, etc. is to be modified to include:  

i. Fiber Optic Cable

ii. Robotics Equipment
iii. Supervisory Control and Data Acquisition Equipment (SCADA)

e. The lightning exclusion should be deleted.

f. Any testing exclusion should be modified to exclude only:

i. pneumatic, or gas pressure test

ii. an insulation breakdown test or is being dried out.

g. Supply defense coverage in case of damage to personal property of others (supplementary payment).

5. Definition of Accident

“Accident” shall mean sudden and accidental breakdown of the “covered equipment” or part of the “covered equipment”.  At the time the breakdown occurs, it must manifest itself by physical damage to the “covered equipment” that necessitates repair or replacement.  

The definition of “accident” should include but not be limited to: 

a. Mechanical breakdown, including rupture or bursting caused by centrifugal force;

b. Artificially generated electrical current, including electrical arcing, that damages electrical devices, appliances or wires;

c. Explosion, other than combustion explosion, of steam boilers, steam piping, steam engines or steam turbines;

d. An event inside steam boilers, steam pipes, steam engines or steam turbines that damages such equipment;

e. An event inside hot water boilers or other water heating equipment that damages such equipment; or 

f. Bursting, cracking or splitting.

6. Limits

All co-insurance provisions must be waived by endorsement.  

· Equipment Breakdown Limit


$100,000,000

· Property Damage 


Included

· Off Premises Property Damage


$50,000

· Business Income 


Included

· Extra Expense


Included

· Service Interruption


Included

· Contingent Business Income


$50,000

· Perishable Goods


Included

· Data Restoration


$100,000

· Demolition


$500,000

· Ordinance of Law


$500,000

· Expediting Expense


Included

· Hazardous Substances


$1,000,000

· Newly Acquired Locations


Included

Please provide a quote for $25,000,000. Where necessary, coordinate terms and provisions with the Property insurer.

7. Definition of Covered Equipment

The definition of “covered equipment” (objects) shall include but not limited to: 

a. Equipment that generates, transmits or utilizes energy, including electronic communications and data processing equipment; or

b. Equipment which, during normal usage, operates under vacuum or pressure, other than the weight of its contents.

8. Deductible

$2,500 combined deductible/$5,000 deductible may be proposed.  Service interruption waiting period is to be no more than 12 hours.

9. Loss Adjustment

Loss adjustments should be on a “repair or replacement” basis without deduction for depreciation.  

10. Exceptions to the Policy Form

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverages:  

a. Include Joint Loss agreement to coordinate coverage with the Property coverage if not written by the same insurer.  The endorsement must be identical to that used by the “Property” insurer.  

b. Any clean-up and repairs initiated by the insured prior to company inspection after a loss shall not prejudice coverage.  

c. The “suspension” provision of the policy should be modified to require that notice must be given to the Town Administrator of the Town of Belmont in order to be valid.

d. Provide automatic coverage for new locations.  Coverage should be extended through the end of the policy period.  

e. A Peril Deletion Exclusion endorsement may be used to the extent that coverage is afforded by other policies covering the property of the Insured.  

f. Eliminate exclusion or provide specific coverage for any increase in loss caused by or resulting from any ordinance law or regulation relating to building repair or construction.  If this is not available, then an endorsement must be included to provide the following coverage:

i. contingent liability from the operation of building laws

ii. demolition cost

iii. increased cost of construction—it is permissible that the ICC coverage be subject to a $1,000,000 sublimit.

iv. Have coverage trigger Business Interruption coverage.
g. Include coverage for costs of CFCs lost due to an equipment breakdown or, if less costly, the expense to convert or replace damaged equipment with CFC-free equipment.  

h. Provide additional coverage for necessary enhanced performance or safety upgrades.

i. Expenses relating to jurisdictional inspection services must be included in the premium charge.

j. Apply the Deliberate Acts Exclusion only to the Town Manager and appointed or elected officials.

11. Losses

See Loss Section.
	Location
	Est. Age (Yrs)
	Capacity (gallons)

	
	
	

	FUEL TANKS
	
	

	Police Station, 460 Concord Ave.
	
5
	3,000 oil/5,000 gas

	Town Hall, 455 Concord Avenue
	
6
	2,000 oil

	Light Department, 450 Concord Avenue
	
5
	250 oil (2)

	Highway Department Garages
	
25
	2,000 oil

	Butler School, 90 White Street
	
13
	10,000 oil

	White Field House, 291 Concord Avenue
	
23
	1,000 oil

	Skating Rink, 297 Concord Avenue
	
27
	1,250 oil

	High School, 221 Concord Avenue
	
12
	20,000 oil

	Cemetery Garage, 9 Fairview Avenue
	
24
	1,000 oil

	Highway Department Garages, 37 C Street
	
24
	6,000 gas

	Highway Department Garages, 37 C Street
	
24
	6,000 diesel

	Sign Shop, 37 C Street
	     24
	275 oil

	
	
	

	Location
	Est. Age (Yrs)
	Quantity

	
	
	

	BOILERS
	
	

	Cemetery Garage, Burnham Oil Fired
	
9
	1

	Cemetery Office, National Radiator Steam
	
58
	1

	Municipal Garage, American Standard Hot Water
	
54
	1

	Police Station, Burnham Steam
	
9
	1

	Homer Building, NTI Trinity High Efficiency
	
5
	1

	Homer Building, Burnham Hot Water
	
5
	1

	Skating Rink, Kewanee Hot Water
	
5
	1

	Town Hall, Burnham Steam
	
9

	1

	School Administration, HB Smith Boiler
	
21
	1

	School Administration, Carlin Burner
	
21

	1

	Burbank School, Weil McLain Boiler
	
39

	2

	Burbank School, Gordon Platt Burners
	
39

	2

	Butler School, Weil McLain Boiler
	
35
	1

	Butler School, Gordon Platt Burner
	
35
	1

	Butler School, Powermaster Fire Tube
	
46
	1

	Chenery Middle School, Slant Fin Modulars
	
13
	30

	Beech Street Center, Heat Pumps
	
1
	

	Winn Brook School, Weil McLain
	
38
	2

	Winn Brook School, Ace Engineer Burners
	
40

	2

	White Field House, American Radiator
	
76
	1

	White Field House, Burnham Burner
	
29
	1

	High School, American Standard Boiler
	
40
	3

	High School, American Standard Burner
	
40
	3

	Water Department, Weil McLain Hot Water
	
46
	1

	Memorial Library, Weil McLain Steam Boiler
	
27
	1

	Memorial Library, Quincy Compressor
	
46
	1

	Memorial Library, Onan Generator
	
46
	1 A/C

	Benton, Bryant Steam Boiler
	
40
	1



	Fire Headquarters,  Clever-Brooke Gas Fired
	
4
	2

	Leonard Street Fire Station,  Clever-Brooke Gas Fired
	
4
	2


1.  TC “PUBLIC EMPLOYEES’ BLANKET BOND/CRIME”Policy Period

July 1, 2010 – July 1, 2011
2. Limits and Deductibles


Limit
Deductible

PUBLIC EMPLOYEES BLANKET BOND
Employment Theft (per loss coverage)
$500,000
$1,000

Faithful Performance (CR 2519)—all employees
$500,000
nil

CRIME
Loss Inside Premises
$25,000
nil

Loss Outside Premises
$25,000
nil

Forgery or Alteration
$100,000
nil

Computer Fraud/Funds Transfer Fraud
$100,000
nil

Third Party Fidelity
$100,000
nil

Money Orders/Counterfeit Papers
$100,000
nil

The Town would also like quotes for increased limits of $100,000 for Loss Inside and Loss Outside during the periods of 11/1 – 1/1 and 4/1 – 6/1.  Please quote separately.  In addition, alternative deductibles of $100 and $1,000 will be considered.

3. Policy Form

Government Crime coverage form (CR 0025 or its equivalent)

4. Terms & Conditions

In addition to the amendments listed in the Terms Applicable to All Policies section of these specifications, please include the following coverage:  

a. Extend coverage to a school principal with respect to the handling of a student activity agency and student activity checking account.
b. Extend coverage to the Town for its handling of any funds for a Town endorsed committee, including one which is not under the control of the Town.    

c. The definition of the term insured is to include persons engaged by the Town temporarily from an independent firm or agency offering such services, and non- compensated employees and volunteers.  Include students who handle property or funds associated with the Town’s school sanctioned student activities.

d. The definition of “employee” is to include any elected or appointed official.

e. The definition of “employee” is to include any former employee or official who has been retained as a consultant.

f. The definition of “employee” is to include lawful spouses and resident dependents of employees and officials.

g. “Faithful Performance” protection exclusive of “Employee Dishonesty” coverage should be afforded for the activities of the Town Treasurer or the Town Tax Collector.  In addition, coverage should be excess of any statutory bond requirement (CR 25 32)

h. The cancellation provisions of the policy should be modified to apply: (1) only when the Town Administrator is aware of an incident, and (2) upon the expiration of ninety (90) days subsequent to the resignation or the termination of an employee.  

i. Employees should be excluded for coverage under the Forgery or Alteration insurance agreement, with the appropriate premium credit applied. The Forgery or Alteration coverage must provide reasonable defense costs incurred if the Town is pursued for failing to pay any of the “covered instruments” as a result of the forgery or alteration.
j. The Insured’s locations under the policy should be defined as any location owned, operated, or used by the Insured.  

k. The valuation of the Insured’s property should be on the replacement cost basis of the recovery. 

l. The Named Insured should include all Employee Welfare and Pension Benefits Plans sponsored by the Town.  The successful proposer will be required to review this list prior to policy inception. 

m. The Named Insured should include all Employee Welfare and Pension Benefit Plans sponsored by the Town of Belmont (ERISA requirements). Further, the definition of insured and employee should include the following: 
Insured:
"It is agreed that the following are added as insureds: all employee welfare benefit plans and employee pension benefit or deferred compensation plans operated for the benefit of the employees of any insured under this policy"

Employee:

“The definition of "employee" is amended to include any natural person who is a director, administrator, officer, trustee or employee of any such plan with respect to loss sustained by such plan or an employee of an insured other than such plan with respect to loss sustained by such plan.”

n. Coordinate coverage for indirect loss with the Property carrier.
o. Include students/interns under the Third Party Fidelity coverage.

5. Statutory Bonds

In addition, the Town of Belmont requires the successful agency or brokerage to aid them with the issuance of statutory bonds. 

6. Underwriting Data

The successful bidder will be expected to complete the application for the company writing the policy and for signature of the Town Administrator at the Town of Belmont.  

a. Collections: 
b. Reconciliations are made monthly to the bank accounts and the Town Accountant and quarterly reported to the MA Department of Revenue.  Checks not processed within six months are credited to the tailings account with the Town Accountant and a stop payment is applied.
c. 3 safes, 2 vaults    

d. Powers & Sullivan is the outside auditing firm.  An audit is conducted annually and printed in the Town’s Annual Report (see attached).  The Town also has a Permanent Audit Committee.

e. Employees with Check Signing Authority:

Floyd Carman, Town Treasurer, Bonded $190,000

Floyd Carman, Tax Collector, Bonded $150,000

Daniela Boccia, Asst. Town Treasurer, Bonded $47,500       
7. Losses--none

	
	
	# of Claims
	Paid Losses
	Expenses
	Reserves
	Total Incurred

	Law Enforcement Liability 
	
	

	
	2009-2010
	0
	$0
	$0
	$0
	$0

	
	2008-2009
	0
	$0
	$0
	$0
	$0

	
	2007-2008
	0
	$0
	$0
	$0
	$0

	
	2006-2007
	1
	$0
	$0
	$10,000
	$10,000

	
	2005-2006
	1
	$0
	$0
	$0
	$0

	
	
	
	
	
	
	

	Property
	
	

	
	2009-2010
	3
	$1,120
	$1,420
	$27,380
	$29,920

	
	2008-2009
	5
	$33,290
	$2,062
	$0
	$35,352

	
	2007-2008
	2
	$19,783
	$5,333
	$0
	$25,116

	
	2006-2007
	3
	$37,556
	$1,996
	$0
	$39,552

	
	2005-2006
	0
	$0
	$0
	$0
	$0

	
	
	
	
	
	
	

	Contractors' Equipment (also included in Property listed above)
	
	

	
	2009-2010
	0
	$0
	$0
	$0
	$0

	
	2008-2009
	3
	$6,837
	$317
	$0
	$7,154

	
	2007-2008
	1
	$7,952
	$275
	$0
	$8,227

	
	2006-2007
	1
	$4,527
	$269
	$0
	$4,796

	
	2005-2006
	0
	$0
	$0
	$0
	$0

	
	
	
	
	
	
	

	Boiler & Machinery
	
	

	
	2009-2010
	0
	$0
	$0
	$0
	$0

	
	2008-2009
	0
	$0
	$0
	$0
	$0

	
	2007-2008
	0
	$0
	$0
	$0
	$0

	
	2006-2007
	0
	$0
	$0
	$0
	$0

	
	2005-2006
	0
	$0
	$0
	$0
	$0

	
	
	
	
	
	
	

	Automobile
	
	

	
	2009-2010
	
	
	
	
	

	
	Liability
	
	
	
	
	

	
	  Property Damage
	1
	$1,405
	$82
	$0
	$1,487

	
	  Bodily Injury
	0
	$0
	$0
	$0
	$0

	
	Physical Damage
	
	
	
	
	

	
	  Comprehensive
	0
	$0
	$0
	$0
	$0

	
	  Collision
	0
	$0
	$0
	$0
	$0

	
	2008-2009
	
	
	
	
	

	
	Liability
	
	
	
	
	

	
	  Property Damage
	14
	$23,980
	$212
	$0
	$24,192

	
	  Bodily Injury
	0
	$0
	$0
	$0
	$0

	
	Physical Damage
	
	
	
	
	

	
	  Comprehensive
	1
	$1,961
	$112
	$0
	$2,073

	
	  Collision
	3
	$0
	$200
	$3750
	$3,950

	
	2007-2008  
	
	
	
	
	

	
	Liability
	
	
	
	
	

	
	  Property Damage
	6
	$28,380
	$188
	$0
	$28,568

	
	  Bodily Injury
	0
	$0
	$0
	$0
	$0

	
	Physical Damage
	
	
	
	
	

	
	  Comprehensive
	0
	$0
	$0
	$0
	$0

	
	  Collision
	1
	$4,550
	$261
	$0
	$4,811

	
	2006-2007  
	
	
	
	
	

	
	Liability
	
	
	
	
	

	
	  Property Damage
	10
	$11,580
	$174
	$0
	$11,754

	
	  Bodily Injury
	0
	$0
	$0
	$0
	$0

	
	Physical Damage
	
	
	
	
	

	
	  Comprehensive
	0
	$0
	$0
	$0
	$0

	
	  Collision
	1
	$0
	$0
	$0
	$0

	
	2005-2006  
	
	
	
	
	

	
	Liability
	
	
	
	
	

	
	  Property Damage
	5
	$8,956
	$0
	$0
	$8,956

	
	  Bodily Injury
	0
	$0
	$0
	$0
	$0

	
	Physical Damage
	
	
	
	
	

	
	  Comprehensive
	0
	$0
	$0
	$0
	$337

	
	  Collision
	6
	$4,907
	$166
	$0
	$5,073

	
	
	
	
	
	
	

	Educators' Legal Liability

	
	2009-2010
	0
	$0
	$0
	$0
	$0

	
	2008-2009
	0
	$0
	$0
	$0
	$0

	
	2007-2008
	0
	$0
	$0
	$0
	$0

	
	2006-2007
	1
	$40,000
	$6,330
	$0
	$46,330

	
	2005-2006
	0
	$0
	$0
	$0
	$0

	
	
	
	
	
	
	

	Public Officials Liability

	
	2009-2010
	3
	$0
	$0
	$115,000
	$115,000

	
	2008-2009
	0
	$0
	$0
	$0
	$0

	
	2007-2008
	1
	$0
	$4,404
	$0
	$4,404

	
	2006-2007
	3
	$0
	$0
	$0
	$0

	
	2005-2006
	0
	$0
	$0
	$0
	$0

	

	General Liability

	
	2009-2010
	7
	$0
	$0
	$15,141
	$15, 141

	
	2008-2009
	28
	$2,888
	$527
	$0
	$3,415

	
	2007-2008
	19
	$1,000
	$0
	$0
	$1,000

	
	2006-2007
	20
	$361
	$0
	$10,000
	$10,361

	
	2005-2006
	N/A
	N/A
	N/A
	N/A
	N/A

	
	
	
	
	
	
	

	

	Workers’ Compensation

	
	2009-2010
	14
	$1,733
	$7
	$9,172
	$10,912

	
	2008-2009
	37
	$66,814
	$4,430
	$46,846
	$118,090

	
	2007-2008
	39
	$55,056
	$6,057
	$0
	$61,113

	
	2006-2007
	31
	$129,457
	$22,001
	$0
	$151,458

	
	2005-2006
	25
	$175,126
	$29,510
	$13,077
	$217,713



TOWN OF BELMONT

STATUS REPORT ON LITIGATION

Pending Litigation:
1.
Belmont Municipal Light Department v. MD Drilling and Blasting, Inc.


Middlesex Superior Court, C.A. No.MICV2009-02488




(02600-0091)
This is an action brought by the Municipal Light Department against Maine Drilling & Blasting, Inc. for damages to a pre-cast concrete, electric manhole, directly caused by dynamite blasting at the Waverly Woods Development.  The parties are in the process of discovery.
2.
Belmont Police Patrolman’s Association and Town of Belmont
     
 (Gr: Gilligan - Termination); AAA No. 11 390 00858


(02600-0081)

This is an appeal of the Town’s decision to terminate the employment of Officer Gilligan, who after a prolonged absence was terminated based upon his ability to perform the essential functions of his position.  An arbitration hearing was scheduled for March 3, 2009, but was postponed.  Officer Gilligan currently has a disability retirement application pending, which was initially granted by the Retirement Board and is currently being reviewed by PERAC.  This case has been placed in abeyance by AAA and has been administratively closed awaiting the final decision concerning Officer Gilligan’s retirement application.  
3.
N. Sacca & Sons, Inc v. Belmont Zoning Board of Appeals

Middlesex Superior Court, C.A. No. 07-2873


(02600-0071)

This is an appeal from a decision of the Zoning Board of Appeals on remand granting in part and denying in part a special permit for a change, alteration, and/or extension of a non-conforming commercial operation at 50 Brighton Street.  Specifically, the owner is seeking to use the property for the storage of commercial vehicles, equipment and materials.  The parties are engaged in discovery. The Town has answered interrogatories from the plaintiff and responded to the plaintiff’s first set of requests for production of documents.  The plaintiff has taken no further action to prosecute this appeal.  The Court has scheduled a pretrial conference for February 22, 2010.  

4.
Wilcinski v. Town of Belmont Fire Department

Middlesex Superior Court, C.A. No. 09-04468


(02600-0079)

This is an appeal of the Fire Chief's decision to bypass plaintiff for appointment as a firefighter.  The Civil Service Commission found that Wilcinski was improperly bypassed.  Town Counsel appealed the decision to Superior Court and filed a motion to stay.  The parties are discussing potential resolutions.  
Cases closed in 2009:
1.
AFSCME (Unfair Labor Practice – Health Insurance)

(02600-0089)


This matter alleged a violation in 150E of health insurance changes, in which the Union regarding the Town’s inability to continue paying more than 50-percent of the PPO premiums.  The Town Counsel and School Committee counsel filed a joint response to AFSCME’s charges of prohibited practice.  This matter has been settled.
2.
Belmont Education Association v. Belmont School Committee, Town of Belmont 

Division of Labor Relations, MUP-09-5458, 5459


(02600-0088)


This matter alleged a violation in 150E of health insurance changes, in which the Union challenged the Town’s inability to continue paying more than fifty (50) percent of the PPO premiums. Town Counsel and School Committee counsel filed a joint response to the Teacher Union’s charges of prohibited practice.  This matter has been settled.
3.
Buster v. Zoning Board of Appeals

Land Court 08 MISC 387638 – GHP

(02600-0083)

This was an appeal under G.L. c. 40A, §17 of a decision of the Zoning Board of Appeals to affirm the determination of the Building Commissioner that a retaining wall was not a "structure" and consequently not subject to the set back requirements of the Zoning Bylaw.   The Town filed a motion for summary judgment on the legal question of whether a retaining wall is a structure under the Town’s zoning bylaw.  On May 26, 2009, the Court entered judgment in favor of the Board with respect to all claims asserted by the plaintiffs.  The plaintiffs did not appeal the judgment.

4.
Coalition to Preserve the Belmont Uplands v. Belmont Zoning Board of Appeals and 


AP Cambridge Partners II, LLC


Land Court Misc. Case No. 07-PS-346988-GHP


(02600-0067)


This was an action filed in March 2007 by a Citizens Group from the decision of the Zoning Board of Appeals to grant a comprehensive permit to construct 299 housing units on the Belmont Uplands site.  The developer informed the Court that it intended to appeal the decision of the Conservation Commission denying an order of conditions issued for the same project and filed a motion to postpone the trial date due to the pendency of the anticipated appeal of the order of conditions.  Subsequently, the Department of Environmental Protection issued a superseding order of conditions which the Conservation Commission appealed.  Although a trial was scheduled to begin on March 13, 2009, the plaintiffs agreed to dismiss their appeal, with prejudice.
5.
Petroleum Traders Corporation v. Town of Belmont, et al. 


Middlesex Superior Court, C.A. No. 07-1173


(02600-0070)



This was a declaratory judgment action which involved a cooperative contract between the plaintiff and ten communities including Belmont for the delivery of reformulated gasoline for the period of July 1, 2005 to June 30, 2006. The plaintiff unilaterally attempted to increase the cost per gallon by 43 cents during the contract.  The plaintiff and the Town reached a settlement and the case has been closed.  
 6.
Wynott v. Town of Belmont

Middlesex Superior Court, C.A. No. 06-1146C


(02600-0052)


This was an action commenced in May 2006 in which the plaintiff sought to recover damages for personal injury as a result of a slip and fall accident that occurred at the Belmont High School pool on July 28, 2004.  The parties conducted discovery and a pre-trial conference in this matter was held on November 13, 2008, at which time the case was referred for mediation.  This matter was settled for $3500 and a stipulation of dismissal was filed in Court on January 5, 2010.
	INFORMATION:

*
“Total Operating Expenditures” is defined as total expenditures (including grants, entitlements and shared revenue) without regard to source during the fiscal period, including Accounts Payable.

**
“Capital Improvements” any purchase or improvement of any individual item of personal or real property which is bonded or financed (including interest thereon) or exceeds 5% of the Total Operating Expenditures.  However, work performed by the Insured in connection with such purchase or improvement shall be included with Total Operating Expenditures.

***
“Welfare Benefits (not administrative costs)” includes expenditures for activities designed to provide Public Assistance and Institutional care (e.g.: old age assistance, aid to dependent children, aid to the blind).  CETA or similar funds should be included in the Total Operating Expenditures UNLESS there is a separate policy with adequate coverages and limits issued in the name of CETA, etc. with the insured named as an Additional Insured.

****
“Independent Contractors” where the contractor carries adequate insurance. When the contractor DOES NOT carry adequate insurance (equal in coverage and limit to the insured), the cost of the contract will be included in the Total Operating Expenditures.


“Independent Contractors” also include payments to certain providers of service.  Such items as insurance premiums, property and liability, and health and disability; self-insurance claims payments and administrative fees; consulting services; pension fund contribution should also be deducted as “Independent Contractors”.


Unless specifically stated otherwise, all audits will be based upon the above calculation procedure.


Additional General Liability Survey Data
1.
Population


Most recent census:  24,194 (2000 Federal Census)

2.
Area


4.655 square miles

3.
Streets and Roads


77.76 miles - Town maintained


8.1 miles – privately maintained


The Town patches potholes and plows all of the above roads to keep them open for emergency vehicles.


.75 mile - state maintained (Rt. 2—a major highway)

4.
Sewer


76 miles of sanitary sewers 


2 pumping stations


Utilized by 97% percent of residents


$1,082,348 FY10 payroll


$6,874,942 revenues FY10

5.
Water


2,147,000 million gallons per day for customers CY 2009

$1,251,813 FY10 payroll


$4,721,490 revenues FY10


783,583,000 gallons annual Town consumption CY 2009
6.
Employees (number of)

Town
358.0



School Department




Teacher
253.1




Attorneys (contract)
0.0



Non-Professional 
47.7




Nurses
6.7


Physicians (contract)
0.0




Administration
13.0



Counselor 
14.1
7.
Pupils (number of)


1.
High:  1,119



2.
Elementary:  1,671 


3.
Jr. High/Middle:  1,184
Total:  3,974

8.
Police Officers

	
	Payroll
	# of Employees

	Full-time:
	$4,156,096
	
46

	Part-time:
	$0
	
0

	Auxiliary:
	$0
	
20

	Cadets:
	$0
	
0

	Matrons:
	$0
	
0

	Administrative:
	$406,110
	
5

	Dispatch:
	$719,649
	
14

	Crossing Guards/ Parking Control 
	$414,463
	
25

	Total for Department
	$5,696,318
	

110


9.
Fire Department Personnel

	
	Payroll
	# Employees

	Full-time:
	
$3,731,189
	
55

	Administrative:
	
$17,122
	
0.49

	Total for Department
	
$3,748,311
	
55.49


10.
Ambulance


# of vehicles:  1 (backup vehicle not in service)
11.
Ambulance Attendants

	
	Payroll
	# of Employees

	Full-time:
	$571,272*
	16*

	Part-time:
	$0
	

	EMTs:
	$138,500 (stipends)
	51*

	Total 
	$709,772
	51*


* Included in Fire Department Personnel above.

12.
Animal Control 
	
	Payroll
	# of Employees

	Officers:  
	$49,779
	

1



Vehicles:
  1 animal control van


Kennels:
  0 (have contract with private provider)


Other:  Animal control officer does not carry a firearm.  He is certified by the Massachusetts Animal Control Association and is under the direction of the Board of Health.

13.
School Board

Currently there is a six (6) member School Committee.  The length of the term is three (3) years.  Members are:


Chair:  Ann Rittenburg


Laurie Graham


Karen Parmett


Daniel Scharfman

Laurie Slap


Rebecca Vose

Expenditures for Department

	Fiscal Year
	Expenditure

	2010
	$37,824,011 (budget)

	2009
	$38,746,524

	2008
	$37,040,025

	2007
	$34,646,794

	2006
	$32,921,440


14.
Public Officials

Currently there is a three (3) member Board of Selectmen.  The length of the term is three (3) years.  Members are:

Chairman:  Ralph Jones
Vice Chairman:  Mark Paolillo
Angelo Firenze
15.
Revenues 
	Fiscal Year
	

	2010
	$79,908,944

	2009
	$81,132,543

	2008
	$80,950,211

	2007
	$74,013,971


16.
Expenditures (Includes prior year deficits and judgments, intergovernmental charges and assessors overlay)

	Fiscal Year
	

	2010 (est.)
	$80,873,342

	2009
	$79,461,095

	2008
	$76,455,785

	2007
	$72,513,908


17.
Budgeted Expenditures

	Fiscal Year
	

	2010
	$77,604,521

	2009
	$78,650,978

	2008
	$76,284,737

	2007
	$71,438,076


18.
Vacant Land


Please see attached list of Town-owned unimproved land.
19.
Grandstands

	12 under 500 seat capacity
	

	1 with 500 or more seat capacity 
	

	Total receipts for admission
	$0


20.
Owned Watercraft

One 16-foot aluminum boat with trailer (1956)

21.
Swimming Pools (number and location)
One outdoor pool located on Concord Avenue, one indoor pool located in the high school

22.
Number of Parks, Fields, and Playgrounds


school playgrounds:  4


neighborhood playgrounds:  9


ball fields or ball fields with multiple complexes:  14



tennis court complexes:  4 locations with a total of 20 courts  

23.
Buildings and Maintenance (indicate who performs function)
	
	Town
	Contractor
	Both

	Heating
	
	X
	

	Interior Paint
	
	
	X

	Plumbing
	
	X
	

	Boilers
	
	X
	

	Carpentry
	
	
	X

	Air Conditioning
	
	X
	

	Roofing
	
	X
	

	Building Inspection
	X
	
	


24.
Parking


# of spaces:  250 

25.
Cemetery


No. in Town:
2


No. in use:
1


No. available for sale per location: 

Main Cemetery – approx. 40 cremation graves available, 50 veteran’s graves.

Highland Meadow Cemetery – approx. 200 cremation graves and 2800 standard interment graves available.
26.
Medical Professionals (number of):  

Nurses:


full-time




regular part-time

1

substitutes




Physicians: 




Other (specify): 



27.
Emergency Dispatch (number of): See Police Officers
28.
Hospital


No municipal hospital

29.
Pesticides/Herbicides


$15,157 appropriated for insect suppression in FY10

$0 year for Dutch Elm Disease

30.
Lifeguards  (number of)

Lifeguards     9 seasonal


Water Safety Instructors   18 seasonal

Diving Instructor     None


Total     30

31.
Golf Course  (number of and location)     

No municipal golf courses.

32.
Bond Rating     


AAA

33.
Form of Government

Name plan type:  Board of Selectmen—Town Administrator—Representative Town Meeting  

34.
Other Elected or Appointed Officials


ward councilors—None


library trustees—Please see list from 2009 Annual Town Report


others (specify)—Please see list from 2009 Annual Town Report.

35.
Landfill

1 landfill, 25 acres     

36.
Landings/Boat Ramps

None

37.
Dams

None

38.
Town Operated Beaches


None

 TC “GENERAL LIABILITY EXPENDITURE WORKSHEET”
	Unless indicated to the contrary, your quote and annual premium charge must be based upon the following.  This data represents PROJECTED fiscal year ended 2010 factors.


	CLASSIFICATION
	BASIS

	Municipality
	Town of Belmont

	Expenditures*
	

	
Premium basis:
	

	Total Operating Expenditures (excludes water and sewer enterprise funds):
	$79,319,043

	Less Classifications separately rated:
	$

	a.
Schools
	$40,007,973

	b.
Capital Improvements**
	$1,758,373

	c.
Waterworks (enterprise fund)
	$4,458,439 

	d.
Sewer works (enterprise fund)
	$7,020,274

	e.
Airport
	$0

	f.
Forestry Dept.
	$220,820

	g.
Welfare Benefits***
	$

	h.
Exhibition or convention buildings including arenas and auditoriums
	$0

	i.
Penal or correctional institutions / Jails
	$0

	j.
Medical Care facilities and services (hospitals, clinics, sanitariums)
	$0

	k.
Golf Courses
	$0

	l.
Housing projects, urban development public housing
	$0

	m.
Dams, dikes, levees, reservoirs
	$0

	n.
Gas and/or electric utilities
	$0

	o.
Stadiums/bleachers with total capacity in excess of 5,000
	$0

	p.
Ski facilities
	$0

	q.
Amusement parks
	$0

	r.
Police department


Fire department
	$5,855,502
$4,902,151

	s.
Emergency personnel (EMT’s/Paramedics/ Dispatch)
	included in above amounts

	t.
Wharves, piers, docks, marinas
	$0

	u.
Zoos
	$0

	v.
Transportation systems/facilities inc. airports, bus systems or other mass transit facilities
	$0

	w.
Streets, roads, highways, bridges - existence and maintenance
	$525,240

	x.
Recreation Department
	$648,896

	y.
Independent Contractors****
	$7,010,771

	z.
Debt service
	$4,981,312

	
	

	Total Deductions (a-b, e-z above):  
	$65,911,038 

	
	

	Total Operating Expenditures:
	$79,319,043

	
	

	Less Deductions:
	-$65,911,038

	
	

	Net Ratable Expenditures:
	$13,408,005


	Municipally Owned Unimproved Land - Belmont

	

	
	
	
	
	
	

	Map
	Block
	Lot
	Number
	Street
	TotalValue

	2
	27
	
	203A
	BELMONT ST
	$187,000.00  

	3
	100
	A
	288
	PAYSON RD
	$2,112,000.00  

	7
	68
	A
	5
	SELWYN RD
	$11,000.00  

	9
	16
	A
	180
	GROVE ST
	$7,585,000.00  

	12
	211
	A
	116
	TRAPELO RD
	$1,289,000.00  

	14
	251
	A
	310
	TRAPELO RD
	$6,130,000.00  

	15
	18
	A
	160A
	WHITE ST
	$122,000.00  

	18
	10
	
	130
	ORCHARD ST
	$398,000.00  

	24
	60
	A
	2
	COMMON ST
	$141,000.00  

	29
	34
	A
	266
	BEECH ST
	$1,197,000.00  

	30
	1
	A
	288
	BEECH ST
	$1,478,000.00  

	31
	7
	
	440
	CONCORD AVE
	$56,000.00  

	31
	8
	
	438
	CONCORD AVE
	$56,000.00  

	31
	9
	
	436
	CONCORD AVE
	$60,000.00  

	31
	10
	
	434
	CONCORD AVE
	$74,000.00  

	31
	42
	
	25
	ROYAL RD
	$1,462,000.00  

	32
	3
	
	1012
	PLEASANT ST
	$27,000.00  

	33
	90
	A
	524
	TRAPELO RD
	$50,000.00  

	33
	90
	B
	518
	TRAPELO RD
	$307,000.00  

	34
	115
	A
	10
	CLAFLIN ST
	$914,000.00  

	45
	45
	
	315
	BRIGHTON ST
	$314,000.00  

	58
	20
	
	751
	PLEASANT ST
	$1,580,000.00  

	59
	11
	1
	780
	CONCORD AVE
	$109,000.00  

	59
	11
	8
	115
	BELMONT
	$901,000.00  

	59
	11
	9
	115
	MILL ST
	$1,297,000.00  

	61
	22
	A
	103R
	BROOKSIDE AVE
	$62,000.00  

	61
	23
	A
	109R
	BROOKSIDE AVE
	$44,000.00  

	61
	24
	A
	115R
	BROOKSIDE AVE
	$40,000.00  

	61
	25
	A
	121R
	BROOKSIDE AVE
	$40,000.00  

	61
	26
	A
	127R
	BROOKSIDE AVE
	$39,000.00  

	61
	27
	A
	133R
	BROOKSIDE AVE
	$55,000.00  

	61
	28
	A
	139R
	BROOKSIDE AVE
	$54,000.00  

	61
	29
	A
	145A
	BROOKSIDE AVE
	$73,000.00  

	61
	29
	B
	145B
	BROOKSIDE AVE
	$45,000.00  

	61
	30
	A
	157R
	BROOKSIDE AVE
	$91,000.00  

	64
	3
	
	1034
	CONCORD AVE
	$31,126,000.00  

	67
	4
	A
	1100
	CONCORD AVE
	$2,787,000.00  

	69
	44
	
	108
	WOODFALL RD
	$2,381,000.00  


                         Specifications for Town of Belmont 
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